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CIRCULAR 

Subject: ll.evisiOl.l of Pay SCille as per Villi' Pay Commissions Pay Structure 

• 
Reference: 1. Government of Maharashtra Higher and Technical Education Department 

~ 

Notifica:jo n No.' -EITR- '1 OZ '<. / l!.'I'>. Zol'.IZ '\ I m.m.!z dated Til 

Septell1kr, 2019. 

2. C;ovemrnem of MailJrashrra Higher and Technical Education Department 

Govem<lwnt Res olution No. uril:31T. Z Z~ ~ 1 >:' .'1'> . I '0'0 I Z", I""AT . m.'- < da tcu 

1'1 ';' Scptembel', 20"19 (Two GRs : One for Polytechnic and another ror 

Degr ee colleges). 

3. GovernlTlent of Maharashtra Medical Education and Drugs Department 

Government Resolution 110. Pay/2019/CR-3/19/Vaisev-2/dated 13th 

Septemilel', 2019. 

4. GOv~llIlfIcnl of MHharashtra Education & Sports Department 

Govel'li ll J(!Il[ Resolutiun :-lo. '~<R-!, <Z '\ I~ Z e, I (,". ; ~. - 0 dilted 

22"d reil J''l'lJ'Y, 2019. 

The Government of :v\;tharashtra has intruduced the Revised Pay Scale as per Villi> Pay 

Commission to its ('tnp!l)yecs 'N. e., r. 0 1.01.2016 as pcr the above GRs and GovernlTlent 

Notification; co pies ,,' which are enclosed herewith for ready refel'ence and further 

necessary action . 

~ 
)~ 

L~vinci rnl 
Smt.(Kush iba i NaVRle 
College o r Engi Il <:ering 

. Vadgaon(llk,), PUlle-41 

http:www.sinhgad.edu
mailto:stes@sinhgad.edu


STES has al so decicl ed to revise the Pay Scales of all employees working in various 

institutions under the control of STES as per VIl th Pay Commission scales adopted by the 

State Government. 

For implementing til e a bove Resolutions and Government Notification for Teaching and 

Non-Teaching Empioyees ofSTES, STES following gUidelines shall be followed: 

1. 	 Fixation of Pay as 011 01.01.2016 and 01.04.2022 

The gu idelines I'or implementation of th e pl'ovisions of VlIth pay commission arc 

enclosed herew ith. 

Effective Date: The efr-eet ive da te of implementation of the Revised Pay scales 

(VII'" Pay) will be 1" /\pril, ZOn.Though fixation will be made as on 01.01.2016 

and notiona l yea rly increments will be considered to arrive at the pay to be fixed 

as on 01.04.2.022, the difference of arrears for the period from 01.01.2016 to 

31.03.2022 wi ll not be paid. Hence the exercise of fixation is to be carried out 

only in' respect of the employees drawing salaries as per Vlth Pay Commission 

and who are in sel'vice as on 01.04.2022. The exercise is also not required to be 

carried out in respect of e mployees who are drawing Consolidated Pay as on 

01.04.2022 

2. 	 Proforma in w h ich Revi sed Pay ;s to be fi xed under various circumstances will be 

separately circu lated by r:inanc:e Depa rtment of the Corpol'ate Office. 

3. 	 Undertaking fo r recovery of excess payment, if any, is required lO be obtained 

from eaeh employee for' which also the format will be separately circulated by 

finance Departme nt of the Corporate Office. 

4. 	 The rates of the allowances, .such a s Dearness Allowance, House Rent AIIO\·vance, 

Non-Pl'acticing Allowance etc. will be communica ted separately. 

5. 	 The ins tructio ns given in the ,lbove Government G.R. should strictly be followed. 

The Provi s io ll s which are not a p plicable to STES employees shall be ignored. 

6. 	 The Internal Auditors who we re wol'ldng w ith us have been specifically given an 

aSSignment l'<l give traini ng to the co nce rned staff regarding implementation of 

the revis ed poly scal es a nd to lIeI'i ly the fixation made as 011 01.04.2022. 

7. 	 The Pay FixCl ti(JI'! in Revised Pay structure (in Vllth Pay) should be done by the 

concemed H""d of the Ins titute/ Coll ege in the Proforma to be circulated. The 

same will he signed by the following persolls :

~ 2 
Ptincipn\ 

8mt/ KIlSh iIHl\ \'Itwtlie 
. Collesi.: (11' 1':IIl-1illllIJl'IHt 
.Vadgaoll(UiI..), VIIUtl•.t 



a. 	 The pel'son who has prepared it. 

b. 	 The person who has verified it. (The Heads of the Institutes will specifY 

th e persons who will verifY the same). 

c. 	 Head of the Institute 

d. The Aud it Team which has been s peciflcally assigned this job. 

After comp letion of exercise. the copies of the same will be kept in:

a. 	 Personal fi le w ith the institute 

b. 	 rcrso ll ~ 1 file with [he H. R. S~ction in the Corpol'ate Office 

c. 	 Account,.; Branch of the ill s rit,lte 

8. 	 Entries in respect offixation as on 0l.()4.2022 and undertaking as per [3) above 

sha ll be endol'sed in the Service Books of the employees. The same will be 

authe nticated by the deSignated aurhori ties of the institutes and will be duly 

verified by rh e !\udit Team also. 

All are instructed to immediately commence the exercise of pay fixation as on 

01.04.202 2. All the Heads of the Insri tures / Coll eges/ Schools are hereby instructed to 

bring th ese orders to rhe notice of a ll th e teaching & non-teaching staff working under 

them. 

t.\-, 
(M. N. Navale) 

Founder President 
To. 

1. 	 Directors o f uilins titutes o fSTE S. 

2. 	 PrinCipals of a l! Institutes of STES. 

Copy for information to: 

1. 	 Founder Sec l·c ta ry. STE Society. Vadgaon [81<.). Pune 

2. 	 Vice Presiden l (Admin) . ST E Society. Pune 

3. 	 Vice Preside nt (HR). STESocielY. Pune 

1. 	 Director (fin allce). STE Soci ety. PLlI1e 

5. 	 Chi ef Adm in :s[ra li vc Office r. Sl'E Societ)' . [Jun e. 

6. 	 Select fi l~ 

~3 
l,.prillcipal 

Smt. Knshilmi Nllvol'i 
. ColJo~u r,f 1':"gi"~OI'ltlll 
. Vl\qsaoll(ilk.), PWle-411 



Guidelines for implcll)(:nt'l!.ion or Revised Pav Structure (VillI> Pay) 

1. 	 The present system of Pay i.e. Pay in Pay Band + Academic Grade Pay/Grade Pay 

has now been dispensed after implementation of with new system of Pay Matrix. 

2. 	 Fitment Tables of Pay in Pay Matrix which are to be utilized are enclosed 

herewitb separately for teaching and non-teaching staff. 

After drawing (h e annual increment, increase in the Pay will be as per figures in 

immediate next ascending cell. 

Every year afrer gening increment "C ~ I I Number" will change upward. 

After getting promotion "I.evel" 01 employee will change: 

3. 	 Pay Fixatioll : 

for the purpose of VII Pay Commission the employee on payroll as on 

01.04.2022 will be broadly divided into two categories viz. 

a. 	 Employees who have joined STES before 01.01.2016 

b. Employees who have joined STES on or after 01.01.2016 ' 

The procedure of pay fixation is explained for above two categories are 

explained below:

a. 	 In respect of employees existing as on 31.12.2015: Initially, Basic Pay 

(i.e. Pay in Pay l3and ·, Grade Pay/ l\c,ldemic Grade Pay) as on 01.01.2016 

in the existing pay structure (i.e. Vi ti> Pay Commission) is to be considered 

for fixation of pay in the Revised Pay structure i.e. Pay Matrix as on 

01.01 .2U16. Then by adding annual increments from 01.07.2016 to 

OJ.04 .20 n as per firment rabl e. Revised Pay as on 01.04.2022 will be 

fixed. 

b. 	 In respect of employees who stagnated in the existing scale as on 

31.12.2015: If the pay in Unrevised Pay Structure (I.e. in Vllh Pay) is 

stagnated on 01.01.2016, one additional increment shall be added for 

every two years of stagnation and then Revised Pay in Pay Matrix as on 

01.01.2016 shall be fixed. 

c. 	 In respect of all employees: If advance increments are given to the 

employee hetween 01.01 .2016 to 01.04.2022, the revised pay matrix in 

the new scale as on rite dare of granting additional increments will be 

suitably increased by jumping to the next cells equivalent to number of 

addi t ional increments sanctioneci. 

~ f.'? i·j n C' i pal 

Smt. Kushil", i Navale 


. Colle!>1J "f \>:nginuering 


. VaclSllOn(Uk.), l'une-41, 


http:OJ.04.20


For fixation of Pay in Pay Matrix as on 01.01.2016, the Pay i.e. Pay in Pay Band + 


AGP I GP in pre-revised structure (i.e. VI,h Pay Commission) as on 31.12.2015 


shall be multiplied by a factor of2.57. 


The figure so arrived at is it to be located in the "Level" Corresponding to 


employees Pay Band and AGP/GP in the New Pay Matrix. 


If a "Cell" identical with fjgure so arrived at is available in the appropriate 


"Level", thal "Ce ll" shall be the Revised Pay as on 01.01.2016, otherwise the next 


higher "Cell" in that "Level" shall be the Revised Pay as on 01.01.2016. 


If the figul'e arrj'ied at ill this manner is less than the First "Cell" in that Level 


then rhe Re vised Pay shall be firs t "Cell " of the Level. 


Illustration [, 


i. Existing Pay Band  5200-20200 [P.ll. 1) 

ii. Existing Grade Pay - Rs.1900j

iii. Existing Pay in Pay Band Rs. 6350/

iv. Existing Basic Pay- Rs.8250j- [6350 + 1900) as on 01.01.2016. 

v. Pay after multiplication by a fitment factor 2.57 

8250 X2.57 = 21202.5 i.e. 21203/- as on 01.01.2016. 

vi. Leve l corresponding to (~rade Pay 1900  Level - 6 

vii. Revised Pay ill Pal' Mil ,rix  RS.L 1700 [C:ell- 4) as on 01.01.2016. 

Illustration - II 

i. 	 Existing Pay Bancl- 15600-39i00j- (P.B.-3) 

ii. 	 Existing Academic Grade Pay - Rs.6000/

iii. 	 Existing Pay in Pay B,lI1d - Rs. 15600/

iv. 	 EXisting Basic - Rs. 21600/- (Rs.15600 + 6000) as on 01.01.2016. 

v. 	 Poy after multiplication by a fitment factor 2.57 

Rs.21600 X 2.57 = Rs. 55512j

vi. 	 Level corresponding Lo AcademiC Grade Pay - Level- 10. 

vii. I(cviseu Pay in Pay Matrix - 57700 (Celi-l) (Minimum of Level-iO) as on 

01.0 '120 16. 

Illustration - III 

i. 	 Exis ting Pay Bancl- 13600-39100/- (P.B.-3) 

ii. 	 Existing Academic Gra de Pay - Rs.6000/

~ 
jPrflH'ip:.l 

Smt:'Kushihni Nuvale 
CQlIl!~'j or 1".11:;; lIctll'inll -,", 

. V~~Sllon(llk . ), l'une.41, ---...~	-~ 

http:l'une.41


iii. 	 Existing Pay in Pay Rand - Rs. 15600/

iv. 	 Existing Basic - Rs. 21600j- (Rs.15600 + 6000) as on 01.01.2016, 

v, 	 Pay afler mllitiplication by a fitment factor 2,57 


Rs.21600 X2,57 = Rs . 55512j

vi. 	 Level corresponding to Academic Grade Pay - Level- 10, 

vii. Revised Pay in Pay Matrix - 57700 (Cell -1) (Minimum of Level -10) as on 

01.01.2016. 

If at the time of promotion, additional increments were given in the revised scale, 

identical/equivalent increments should also be considered at the time of 

fixation JS pel' Vllth Pay commission, 

4. Annual Increments : 

The rate of annual increment in the Revised Pay structure is 3 %. However, there is 

no need to caieulale increment manually. Instead, the figure shown in the immediate 

next cell of corresponding level shall be treated as pay with increment. 

There shall be two dates for grant of increment such as 1s: january and 1st july of 

evelY year, instead of existing 1" july provided that, an employee shall be entitled to 

only one annual increment on either one of these two dates depending on the date of 

appointment, promotion or grant of financial upgradation. 

2nd 1stNewly appointed /promoted employee between January to July will be 

entitled annual increments on 1" january of next yenr and the employee appointed 

/promoted between 2nd lu i}' to lSI jan uary will be entitled for annual increments on 

1" july. Existing Employees a ~ U1I 31.03.2022 will continue to draw increments as on 

1SI july unly. 

5. 	 ProIDotioll; 

When an individual gets a prolllotion, his new Pay on promotion would be fixed 

in the Pay Matrix as follows: 

On promotion, the employee shall be given one notional increment in his existing 

Level of Pay by moving him to the immediate next higher Cell in the same Level. 

The Pay shown in thi·s Cell would be located in the corresponding new Level to 

the post ro which he has been promoted. If a cell identicul with that pay is 

available in the 'Jew I.evel, then that Cell shall be the new pay otherwise the next 

higher Cell in that Level shet Jl be the new Pay of the employee. If the Pay arrived 

at in this manner is less than rile firs t cell in the new Level, then the Pay shall be 

fixed at the first Ce ll of the nelV I.cI'e l. 

Prtkr. ipal ~ 
Sml. rKn:;i lil" ,j Nllvnle 
Colluge " I' \·:n j.\;nem·;ng 

. Vadgaon lUk .). l'une-41, 



Illustration: 

If a n Accounts cl erk b pl'O moted as Accountant (promotion from Level 5-7 

to S-8). 

i. 	 Existing Pay in Pay Matrix (As on the date of promotion) - Rs.21700/

(Level 5-7 Cell-1) 

ii. 	 Pay in Pay Matrix after adding one notional increment - Rs. 22400/- ( 

Level 5-7 Cell -2) 

iii. 	 Identical figure in promotional post i.e. in Level S-B 


- Rs. 255 00/ - (Leve l S-8 Cell-1) (Minimum of Level 5-8) 


6. PilYJixa Iion in_.case of l)i reel: l{eCl:.\.I..i.tlU.~Jlt from 01 .In .2016 ollw~J'(ls 

a. 	 Where no additional increments were granted at the time of joining.: 

The Pay of employees appointed by direct recruitment on or after 1st day 

of January. 2016 shall be fi xed as per the first cell in the Level applicable 

to th e post to which such employee is appointed. 

Illustration: 

If. an employee is appoinrecl as an Accountant - (Previous P.B. 2 - 5200

20200 - Grade Pay -2400/- Level 5-8) then his pay shall be fixed in First 

Cell of Level S-8 - i.e. Rs. 25S00j- (The initial pay will be Rs.2S,SOO/-) 

b. 	 Wlu;re additional incremcnts were granted at the time of joining : 

f irstly it is to be round out how m<lny additional increments in the old 

sca le were considered at the time of joining. Thereafter the pay as per (a) 

above wi II be inc!'caseJ by !lumber of levels to the extent of additional 

increm ents granted. 

Illustration: 

If an employee is appoi J1[(!d as an Accountant - (Previous P.B. 2 - 5200

20200 - Grade Pay -2400j- LevelS-B) with three additional increments at 

tIYe ti me of Joining itself, then his pay shall be initially fixed in First Cell of 

Level SoB - i.e. Rs. 25S00j- and thereafter the same will be increased by 

three cells as sh own in the tltment table. 

Pay a t ce !l 1 [(so 25 500 (initial fixation) 

Pay at cell 2 I{s. 26 300 (for one increment) 

Pay at Cell 3 Rs. 27100 eror two increments) 

Pay a t Ceil II- \{s . 27') () O (for three increments) 

Th us his pay will be fixed ,ll Rs. 27900/

~ 
ip'- v. - 1' I n nClpa 

Sml. Kn"h il",i Naville 
------"'- College of EII::,i lleel'ing 

.Vadgllon(l3k -) , pune-41. 



7, Other catellories; 
• In respect of fi xatioll of pay in case of employees who are demoted, brought on 

consolidated pay or who are not covered in any of the above categories will be 

done on case to case basis in consultation with the Audit Team. 

S, tWplicability-.Qf the gevised Pay' !lilies (\filth Pay) : 

The provisions of 7th Pay Rules are not applicable to; 

1. Part time employees/ Teachers on clock hour basis, 

2, The employees appointed on daily wages. 

3. The employees appointed on consolIdated salary. 

~ 
~ 

J,J'i'incipal 
Sm17 KashiIttli Nava\e 

College or E\lbi \leering 


, VadgaonlBk.), Pune-41. 




,llcipal.!'!:it'u.l; hgl f.ii 1l,fJi:ld.Bdu>, NK Mtshra < 1~ii n~ipa l. sps@~IIIII. IU>, Dr.Shivaji Desai 
I.. : ,rshlvBJide"",@sinh[l1lr!_e<l Il> , Jayawa'1t Desai <layawantdesal.ll;L '- ;;m>,J2irector..s!BACA___ _ _ 

-+-~_1.d'"lre""'Cr;\O""'_ _ rmd"S;·".; \(;if1t' gRi"i t5 f.i\I>, RMDSSDS Principal'<;s;jrntca@5Inhgad.et!u> , Anita Mane <anlta_mane
!<ondhalJuri <viu:1_ptinclpal. rmdsms@sinhgad.edu>, Director RMDSMS, Kondhapuri 
<dir0clor_nnds l n~@sinhgad.edu> , estabHshmentsection SITS Narh? <Gstab1i5hmcnlsection.._ s!b@::;irl~lgad.edu> 

CIRCULAR: CASUAL/C.Off/MEDICAL LEAVE/EARNED LEAVE 

It is hereby informed that, Casual Leave applied for the purpose of i;lny 'Medical 

Rea50n' er with reason ' Not-Peeling W,,!JI' will -- be sanctioned onlY on submission o-f a 

Medical Certificate from the authorized Registered Merlical Practitioner / Doctor (MBBS) 

It is therefore instructed to submit the application for Casual Leave or any other kind 

of leave in respect of any Medical Reason with such a Medical Certificate. 

All heads of the Institutions are therefore instructed to note the same and 

disseminate the necessary information among all Teaching & Non-Teaching Staffs to 

adhere to the said instructions & to submit the application as directed. 

---INote:--l:eave-Admin-wilt--be--lTeld-resp-onSible for non submission olsuch a medical 

certificate along with CasualjC.Off/Medital Leave/ Earned Leave 

I 
-r 

Sinh gad Technical Education Society I www.sinhgCld.odli 

ConndentlaJ Information . The inform<ltlon contained In or attached to this e-mllil may be confidential information subject to protection 

by IlIw or terms of applicable confidentiality agreements, and is intended only tor the U5C of the individual or entity named above. If 

the rCJdcl" of this mcss;)l)c is not the intended recipient, or the employee 01; agent n:~;pon~iblc Lo deliver it to the intended recipIent, 

you {lrc hrn:by notified that any d issemination, distributIon, or copy ing of this communlCi1lion is strictly prohibi ted . If you ar~ not the 

addl'e!1sec indicated in this message (or responsible for del ivery of the mcssC\gc to 1iuch person) , you should destroy this message 

.)l ld notl(y the sender by reply emal1. 
, / :,-.,/-, , '>//, ;/ ..Y/---/-/----//---~~p~-c..:, '>~ --? I,( t -C"r

1.. C/ __/ L ,:-- // ::(1 ----,- .'.71 / i1:.'/ -l!.t'l~~1----------
Smt: Knshlbal !'lavale

5101\(1<1(1 T e chnical Educa tion Socie t y I v.ww.!.ln l1!1,ld .l! tilJ 
College of Engineed1\l! 
Vadgaon(Bk.), l:'une-4l. 

www.sinhgCld.odli
http:s!b@::;irl~lgad.edu
mailto:dir0clor_nndsln~@sinhgad.edu
mailto:viu:1_ptinclpal.rmdsms@sinhgad.edu
mailto:s;jrntca@5Inhgad.et!u
mailto:1~iin~ipal.sps@~IIIII


Registrar SKNCOE <registrar,skncoe@sinhgad,edu> 

Fwd: Circular 
1 message 

REGISTRAR NBNSTIC <registrar.nbnstic@sinhgad.edu> Mon, Mar 7, 2022 at 11 :02 AM 
To: Registrar SKNCOE <registrar.skncoe@sinhgad.edu> 

---- Forwarded message ---- 
From: Principal, NBNSSOE <nbnssoe@sinhgad.edu> 

Date: Wed, 2 Mar 2022 at 17:53 

Subject: Fwd: Circular 

To: NBNSTIC ESTABLISHMENT <establishment.nbnstic@sinhgad.edu> 

Cc: HOD IT <hodit.nbnssoe@sinhgad.edu>, HOD COMPUTER <hodcomp.nbnssoe@sinhgad.edu>, HOD 

ELECTRICAL <hodelecLnbnssoe@sinhgad.edu>, Makarand Jadhav NBNSSOE-E&Tc 


- <hodentc.nbnssoe@sinhgad.edu>, Prof. Dinesh Burande HOD MECHANICAL <hodmech.nbnssoe@sinhgad.edu>, 
HOD FE <hodfe.nbnssoe@sinhgad.edu>, HOD - MBA <nbnssoms@sinhgad.edu>, REGISTRAR NBNSTIC 
<registrar.nbnstic@sinhgad.edu> 

:.... : 

Dear All, 

Kindly do the needful. 


Best Regards, 

Dr. Shlvprasad P. Patil 

Director/Principal, 

Slnhgad Technical Education Society's 

NBN Sinh gad Technical Institutes Campus 

NBN Sinh gad School of Engineering, 

Pune-411 041 

Maharashlra, INDIA 


Ph- +9120 24355041/ +912024355042 

'3fdAj.... I"t 3R1AIij1<i<r.... r.rntt ",t)~Q\1: ~' 

(We are committed to produce not only good engineers but good human beings, also.) 


--- Forwarded message ---- 
From: Dr Sunanda Navale <secretary@sinhgacl.edu> 

Date: Wed, Mar 2, 2022 at 5:11 PM 

Subject; Circular 

To: Dr, Arvlnd Deshpande <avdeshpande@sinhgad.edu>, Dr, S. D. Lokhande <principal.scoe@sinhgad.edu>, Dr 

Sameer PatH <principal.sdch@sinhgad.edu>, Dr. Rajesh B Patil <principal.scop@sinhgad.edu>, Dr Banani Banerjee 

<princlpal.scoa@sinhgad.edu>, Valshali Kulkarni <principal.ssdps@sinhgad.edu>, Pankaj Jadhav 

<estate_lonavala@sinhgad.edu>, Resident Officer <residentofficer@sinhgad.edu>, Dr. Daniel Penkar Director, SIOM 

<director_siom@slnhgad.edu>, transport officer <transportofficer.lon@sinhgad.edu>, 

<transport.ambegaon16@gmall.com>, Dr. Prachi Pargaonkar <dlrector_sknsbm@sinhgad.edu>, Central Library 

<centrallibrary@sinhg"d.edu>, sujaypandhare.1729@gmoil.com <sujaypandhare.1729@gmail. com >, Dr. Shivprasad 

Patil <nbnssoe@sinhgad.edu>, Principal Skncoa <principal.skncoa@sinhgad.edu>, Dr. Sopan R. Ivare 

<principal_slc@sinhgad.edu>, Dr Mrunalini Jadhav <principal_svcP@sinhgad.edu>, Magan Ghatule 

<grnagan.scos@sinhgad.edu>, Smita Kunjir <hr,scos@sinhgad.edu>, Sheetal Sapkal 

<prlncipal.ssdsn@sinhgad.edu>, Makarand Wazal <principal.scoc@slnhaad.edu>, Prof. Sanjay Sawant 

<principal. skncop@sinhgarl.edu>, Prof. Dr. Dhananjay Mandlik <director_sibar®~inh~,"edu>, Dr. NeIra Patil 

<lletro.palil@sinhgad.odu>, Dr. K.P. Patil <pril1c;ipal.s(lo@sinhgad.erlu>, J9ya'K@iMrl 

<joynndllikmi.scs@si"Ilgacl.euu>. Dr.Vijaya Puranik <rlir~"lor_,sbs@sinh1Jld,.ecJu>, Shrikant Deshpande SKNC 

<sllnknntdeshp(lnrleskllcc@SIl)h!l~rl."clu> , Mrs. Nlrmala Sapkal <pnn.s~!~ Dr Vatbhav DIXit
D~I'll\\:ld. "du> , 

<prillr,jp"l.rnlCl:;soc@silltlgnci.eclu>, VIDUL PARANJAPE < prlll.f'lllrls~{j~tb)~h l!F~{'1'<.!'ti\\dl81cipal SITS, Narhe 

<pril": ~ IJa I_sits@f,in"garl. orlu> , Dr. Jyoli Nalkare . <prill (; ll'''I.: ;COl)(['$itW\J~ : ll~J,'~r: t-J.'lllqW~·eshpande 

<prlnClp i'1i_s~:()ac@sJl1 l l garl.uclll>, Dr. M.P. Maha'.an <llf IlH:rPJI. :;)oe,%)\ie . '1dI...lk~\li\!tS:-9 ,WAD . .
<p""(:rP~'-~I I@lill lil~lml. "rlll> . P"INCIPAL SKNSITS <I lI lIlI"P;\I.: ; 'V'ill~t~8NJ)~ (~~l5r, yeshil SiddiqUI 


:0.;. 
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" 	 <drshivajidesai@sinllgad.edu>, Jayawant Desai <jayawantdesai@gmail.com>, Director SIBACA c: 

<:direc!or_sibaca@sinhgad.edu>, Anita Mane <anita_mane_rmdsms@sinhgad.edu>, RMDSSDS Principal 

Kondhapuri <vice_principal.rmdsms@sinhgad.edu>, Director RMDSMS, Kondhapuri 

<direclor_rmdsms@sinhgad.edu>, establishmentsection SITS Narhe <establishmenlsection_sits@sinhgad.edu> 


CIRCULAR: CASUAL/C.Off/MEDICAL LEAVE/EARNED LEAVE 

It is hereby informed that, Casual Leave applied for the purpose of any 'Medical 

Reason' or with reason 'Not Feeling Well' will be sanctioned only on submission of a 

Medical Certificate from the authorized Registered Medical Practitioner / Doctor (MBBS) 

It is therefore instructed to submit the application for Casual Leave or any other kind 

of leave in respect of any Medical Reason with such a Medical Certificate, 

All heads of the Institutions are therefore instructed to note the same and 

disseminate the necessary information among all Teaching & Non-Teaching Staffs to 
. ( 

adhere to the said instructions & to submit the application as directed, 

Note:- Leave Admin will be held responsible for non submission of such a medical 

certificate along with Casual/C.Off/Medical Leave/ Earned Leave 

- _.. _-------------

Slnhgad Technical Education Society I www.sinhgad.odu 

ConfidentIal InformCltion. The informatIon contained In or attached to this e-mail may be confidential information subject to protection 
by law or terms of appl icable confidentIality agreements, and is intended only for the use of the individual or entity named above. If 
the reader of this message Is not the Intended recipient, or the employee or agent responsible to deliver it to the intended redpient, 
you arc hereby notified that any disseminatIon, distribution, or copying of this communication Is strictly prohibited. If you are not the 
addressee ind Icated In tills message (or responsible for delivery of the message to such person), you should destroy this message 

and notify the sender by reply em ail. , 
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Confidential Information. The Information contained in or attached to this e-mail may be confidential information subject to protection, 
~, by law or terms of applicable conffdentiaJJty agreements, and is Intended only for the use of the Individual or entity named above. If 

·rhe reader of thIs message ;s not the Intended recipient, or the employee or agent responsible to deliver it to the intended recipient, 

you are hereby notified thiJt any dIssemination, distribution, Or copying of this communication Is strictly prohibited. If you are not the 
addressee indicated In this message (or responsible for delivery of the message to such person), you should destroy this message 
and notify the sender by reply email. 

Thanks & Regards! 

Santosh D. Patole 
Ass\. Registrar 
STES's NBN Sinhgad Technical Institutes Campus 
Ambegaon (bk), Off Sinhgad Road, PUNE- 411041, 
Maharashtra, India 
Contact No. 02024355042, +9"17249002280 

Sinhgad Technical Education Society I W'oW/.sinhgad.edu
{ 
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by raw or terms of applicable confidentiality agreements, and is intended only for the use of the individual or entity named above. If 

the reader of this message Is not the intended reCipient, or the employee or agent responsible to deliver it to the intended recipient; 

you are hereby notified that any disseminatIon, distribution, or copying of this communication is strictly prohibited. If you are not the 

addressee Indicated in this message (or responsible for delivery of the message to such person), you should destroy this message 

and notify the sender by reply email. 
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SINHGAO TECHN1CAL EDUCATION SOCIETY 

®

(Regd. No. MAH 17199-931 Pune dt. 6f7193 & F - 8282 (Pune) dt. 12/8/93) 

19115, Erandwane, Sm!. Khilare Marg, Off Karve Road, Pune 411 004. Sinhgad Institutes 
~: (020) 2545 9751 Fax: 2545 3456 E-mail: stes@sinhgad.edu Website: www.sinhgad.edu 

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE 
M E (ELECT.) MIE., MBA. B.A., MPM, Ph.D. 

FOUNDER SECRETARYFOUNDER PRESIDEN\TES/IAD/2020-2021/ "7'"3 Date: 05/01/2021 

Q.RCULAR 

Subject ; Regarding proposals received for up-gradation in AGP/ 
Promotion of the faculty members. 

The Scrutiny Committee setup under Circular No STES/ lAD/ 2010-11/229/ 10-06
2010 to scrutinize above mentioned proposals has brought to the notice of the 

undersigned discrepancies in the proposals in respect of up-gradation of AGP/ 
Promotion to higher posts / increments for acquiring Ph.D. Some of such Anomalies 

( / discrepancies are highlighted b.elow:

1. 	 Though we have circulated detailed instructions under Circular No. STES/ 
lAD/2010-11/229 dtd. 10-06-2010 and Circular No. STES/ Personnelj2012
13/146 dtd. 31/10/2012, incomplete/ half cooked proposals are submitted 
without any scrutiny at college level. 

2. 	 Norms of AICTE / UGC and state Government are not taken into 

consideration and Gradation of PAR for last three years is not mentioned by 
the Heads while forwarding the proposals. Requests from the faculty 
members are just forwarded to H.R. Section without verifying the documents. 

3. 	 No overall review of the existing strength in the cadre and requirement as 

per norms is taken by the college and necessity for promotion to higher post 
with reference to prescribed norms is not justified while forwarding 
individual proposals. 

4. 	 It is noticed in many cases that senior faculty members having morc service 

experience and eligibility have been deprived and cases of junior faculty 
members are recommended for up gradation/ promotion. 

For example, as per the provisions mentioned in Para.2 A 2 (a) (iii) of Govt. of 
Maharashtra Higher and Technical Education Department Resolution NO. 
SPC-2010/ (34/10)TE-2 dtd. 20/08/2010 the faculty members who are 

drawing AGP of Rs. 6,000/- for a periocl of five years can be considered for 
migration to AGI' of Rs. 7,000/- subject to certain terms and conditions. 
However, it is noticed that the cases where the faculty has drawn AGP of Rs. 

6,000/- for five years are not ilutOIllatically ['<Ji<en up for review. This has 
resulted into many faculty members clt'awing lheir existing AGP's for number 
or year, even though they arc eligibl e ror migration to higher AGP. Therefore, 

it has b~cn decided to consid er th e C \.'WS, ; lS f,lt· as possible, in accordance 

with the COttltltOtl Seniot' ity lisl. 

l
i/P6\'n r ipal 

Smt! 1\.",,1, i I>"i NIIvale 
Colle!;" ill' Engineering 

.Vadgaoul13k.). pune-41. -.; -"" 
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5. 	 It is also been brought to the notice of the undersigned that faculty members 
who are officiates for more than 10 years in particular AGI' and having 
acquired eligibility for up-gradation in AGP, their cases are not examined 
.properly and put lip to H.R. section for up gradation of AGP. 

All the heads of institutes should note that giving weightage to selective faculty 
members and by depriving others from the legitimate benefits, discrimination and 
frustration is caused among others hampering academic excellence of the institute. 

To overcome all these difficulties, it has now been decided to prepare common 
seniority list of all faculty members working in various colleges/Institutes subject 
wise (viz. Engineering; Management; Pharmacy; Architectl1l'es; Arts, Science, 

Commerce college under STES. and associate trusts)and review will be taken with 
reference to norms prescribed by the statutory bodies in respect of Teaching staff 
for each of the college before considering any proposal for up-gradation of AGP 
within the same Pay Band or promotion to higher post; and to arrenge deployment 
of required no. of faculty members to the Institutes/colleges to fulfill the norms in c 	 accordance with the Rules prescribed under Circular No. STES/ 2019-20/4392 dtd. 
30/01/2020. 

No individual proposal for up gradation/ promotion would be considered by 
H.R. section /Scrutiny Committee tiII above referred review is completed. 

Henceforth proposals in respect Of faculty members having regular approval 
of the Uhiversity will only be considered. 

All Heads of Institute / Colleges are, therefore, instructed initially to furnish 
information about all existing reg'ularly appointed facuity members having regular 
approval of the University subject wise in the enclosed Proforma in excel sheet for 
preparation of common seniority lists. 

Information in respect of ad·hoc faculLy members appoInted for one Academic year/ 
having ad-hoc approval is not required to be furnished. 

c 	 \~ // 

M. N~rvale 
Founder President 

To: 
1. Directors of all Institutes ofSTES / SPSPM / SSPM / SYCSPM 
2. 	 Principals of all Institutes ofSTES / SPSPM / SSPM / SYCSPM 

Copy of information to : 
1. Founder Secretary. STF. Society, Vadgaon [Bk). Pune. 
2. Vice President [Admin.), STE Society. Pune. 
3. Vice President (11 R). STE Society. I'une . 

.." Director [Fin~nce). STE Society, f'une . 

S. Chief AdministT,Hive Officer [Personnel) . STE Socir.Ly. PlIlll!. 

Ii. Select I'il e 

2 j .' 
riPl~('iP[\l

SmdKush i bai N !Ivale 

Collegtl of Fngi )lcering 


. Vadgaon (l3k. ), pUlle-41. 
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Information in respect of Asst. Professor, Associate Professor and Professor working in STES/SPSPM/SSPM/SYCSPM 

St. ~~iime of Faculty With employ~ 
t~o. Code No. 
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PROF. M. N , NAVALE DR . (MRS.) SUNANDA M. NAVALE 
M,E. (Elact. ) MIE., MBA. BA. MPM, Ph.D. 
fO\.lNOE ~ PRESIDENT FOUNDER SECRETAnV 

STES / 2020-21/3761 Date: 16/03/2021. 

Subject: Acquiring Higher Qualification 

CIRCULAR 

It has come to the notice of Management that proposals for promotion/up 

gradation/incentive to staff members for acquiring higher qualification are recommended 

by the Heads; without mentioning about permission of President for acquiring such 

qualification, 

In this connection attention of all Heads of institutes/ colleges/school is invited to conduct 

Rule No,ll already circulated under STES/Personnel/ /2011-12/456 dated 14-03-2012 which 

is re-produced bellow: 

"Rule 11; Acguiring Higher Qualification - Any Employee desiring to acquire higher 

qualifiwtion/ to attend classes or to do research wark while in service or to continue his 

research work while in service or to continue his studies which have been token in hands.
prior to his joining service; shall obtain permission of the President in writing for the 

same." 

The employees who have not obtained prior permission of President for higher 

studies/ qualification and requesting for promotion/up gradation/ incentive on the basis of 
)acquired qualification shall be treated as violation of above mentioned conduct Rule. 

) Therefore their request shoUld not be recommendation for consideration to the President 

hence forth, 

All Heads of institutes/colleges/ school are therefoTe informed to ensure compliance of 

the provision in above mentioned Rule in the conduct Rules. 

~\ / / 

President ~President 

To, 

C 
1. Secretary, Sinhgad Technical Education Soc iety, Pune, 

"..2/

vPri nei pal 
SOlL1K " , hi l ,aj Nav~le 

.~ . . C nege of f:ngllleenng 
. V:dgaon(Bk.), pune-4l. . 

http:tllb@sjflh~FJd.edu
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2. Vice- President (HR). Sinhgad Technical Education Society, Pune. 


3. Vice- President (Admin), Sinhgad Technical Education Society. Pune. 


4, Trustee Member Mr. G,K, Shahan; Sinhead Technical EdUCJlion Society. Pune . 


5, Joint Secretary. SavilrilJai Pilule Shikshan Prasarak Mdllddl. K,'mlapur. 


6, Campus Director. SYCSPM, Chandivali, Mumbai. 


7, Campus Director. SSPM. Kondhapuri. 


8, Director (Finance), Sinhgad Technical Education Society, Pune, 


g, Director. Sinhgad Technical Education Society, Erandwane, Pune. 


10, CAD (Personnel). Slnhgad Technical Education Society, Pune, 


11. PRO, Sinhgad Technical Education Society, Pune, 


12, Selected file. 


~ 
n~.l

/ 11 nnl1lpa 
Smt. Kash il llli Navnle 
College uf I':ngineering 

. Vadgaon(Bk.), Pune-41 

n 

) 
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PROF. M. N. "lAVALE DR (MRS.) SUNANDA M. NAVALE 
ME (ELECT) MIE.. MfJA I) .A . MPM. PII.U 
FOUNDER PRESIDENT FOUNDEI< SECI~ [ rAHY 

STES/2020-21/4166 17.05.2021 


CIRCULAR 


Sub: Appointment of Facnltv Memhers on Ad-hoc basis for Acudemie Year 2021-22 

Rcf: (1) Circular No.STESI2020-2114066 dt. 30.04.2021 

(2) Circular No.STES/2020-2J/3418 dt. 11.02.2021 

(3) Circular No.STES/2018-19/6334 clt. 14.05.2019 

We have ulrcudy bsued instructiulls to uliHeads of Institutes I Colleges lor issuing Relieving 

Orders in respect of adhoc taculty members whose tenure is expiring at the end of Academic 

Year 2020-21 and l or on 31.05.2021. under Circular dated 30.04.2021. 

Queries arc being raised by some of the Colleges about procedure to be followed for 

appointment of faculty members on ad·hoc basis for next Academic Year l on-going 

educational activities beyond 31.05.2021. We hereby clarify that : 

Every Heads of Institute I College should take review of the number of faculty members 

required to be appointed for next academic year on ad-hoc basis depending on number of 

students on roll. 

Online interviews by the Local Selection COmmittee as rormed under Circular dt. 

) 14.05.2019 rererred to above of the willing candida.tes to be carried out and list of 

selccted cnndidlltes should be rorwarded to the Head Ortice ror issuance of orders of 

appointment. 

~ 

Wnncipal 
Smt. ~ashib "i Navnle 

<1,olle g(; ,If Engineering 
. Vadgnolllllk.) , l'une-41, 
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The Selection Committec and Sc hedule shal l be us lollows : 

Name of Discipline Co-Ordinator. for Date
II 

Conduction of Interview 


Pharmacy 
 Principal, SKNCOP, Kondhwa 

Management and MCA 

24.05.2021 

24.05,2021 Director, SIOM, Vadgaan 
I-

Engineering Principal, SCOE, Vadgaon & 


Principal, SIT, Lonavala 


Science, Commerce and Others 


24.05.2021 

Principal, SCOS, Ambegoon 


Hotel Management 


24 .05.2021 

Principat, SIHMCT, Lonavala24.05.2021 

'I 

The Heads of Institutes I Colleges arc further instrucled thai while selecting the candidates for 

appointment, their (lerformnnce in last academic yellr shall be tnken into consideration 

and instructions issued in our Circular No.STESI2020-21/3418 dt. 11.02,2021 shall be 

scrupulously followed, 

RecommendatiQns lor ad-hoc appointment for next academic year shall be submitted to Head 

Office by 25.05.2021 so as to enable us to issue their appointment orders before 31.05.2021. 

Copies of Relieving Orders and Joining Reports of the faculty members should invariably be 

sent to H.R Section in Head Omce. 

~ . / '~~'~ .' 

Presiden / Vice ~reSident 
To, 

(I) Fonnder Secretary, Sinhgad Technical Education Society, Pune 

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune 

(3) Vice President (HR), Sinhgad Technical Education Society, Pune 

(4) Principals I Directors of all Colleges I Institutes, STES, Pune 

(5) Select File 

/; . . 

2 r.Pi·incipal 
Sm\. K,,~ l li IH, i Nllvrue 

Colle ge: "r I':"gi lIe ering 


. Vadgnoll (lik .j, Pune-41. 
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PROF. M. N. NAVAL!: 
DR. (MRS.) SUNANDA M. NAVALEM,E, (Elect) MIE" MBA. 

FOUNDER PRESIDENT 	 B,A" MPM. PhD, 
FOUNDER SECRETARY 

STESf1AD/2021·22/10 27,08,2021 

C I R C U LA R-Rcminder 

Sub: Proposals n~ccived foJ' ungradation ill AGP ll'ro.motion of the facultv members 

Ref: Our Circular No.STESIIAD/2020-2021179 dt. 05.01.2021 

Attention of all DirecLors I Principais of Sinhgad Technical Education Society 1 Savitribai Phule Shikshan 

Prasarak Mandai I Shrinath Shikshan Prasarak Mandai and Shri Yashwantrao Chavan Shikshan Prasarak ( 

Mandai is invited to our Circular No.STESIIADI2020-2021179 dt, 05.01 .202 I on the above subject under which 


information in the prescribed format was called for from all of you for preparation of Com mall Seniority List of 


the faculties. Copy of the said Circuiar is enclosed for ready reference. 


However, it is noticed that in spite of these instructions and lapse of sufficient time, the infonnation required 

has not been submitted to the Internal Audit Department till this date and hence the work of preparation of 

Common Seniority List is held up for a iong time. 

All Directors 1 Principals oI' S inhgad Tcchnical Education Society 1 Savitribai Phule Shikshan Prasarak Mandai I 

Shrineth Shikshnn Pm,""k Mandai and Shri Yashwantrao Chavan Shikshan Prasarak Mandai are thercfore 

once again instructecJ to comply with the above referred Circular and to furnish required informatioo on or 

b~re~r '"";W~ 

(M. N. Navale) 

President 


To : 

(i) Directors orall Institutes ofSTES, SI'SPM, SYCSPM and SSPM 

(2) Principal of all Colleges ofSTES, SI'SPM, SYCSPM and SSPM 

(3) Campus Directo rs of all the Campuses of STRS, SPSPM, SYCSPM and SSP[y1 

Copy for inl'orillulio n to : 

(I) Founder Sccrctary, STE Society, VaugaoJ'l (Ok.), Pune . ;11 1041 

(2) Vicc Prcsid~IIL (!\dll1ill ,). STE Society. Eralldwane, PlItlC - 411 004 

(3) Vicc Prcsident ( IIR). STC Society, Eran<iwanc, rune· 411004 


('I) ChicI' Admin; sL"a l; ,,\; (If'liccr, STE Socie,ty. Emndwanc, i'UIIC - ,I I lOOt! 


(.~ ) Select !'ik 


'rincipal 
Sml.iKashiiJnj Ntivll\~ 

. College of Engilllm~h\1t 
,Vade;lIon(Bk.), Plll11!4i. 

. . 	 . . 
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PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE 
ME (ELECT.) MIE., MBA. B.A.. MPM. Ph.D. 

FOUNDER SECRETARYFOUNDER PRESIDEN\TES/IAD /2020-2021/"r;J Date: 05/01/2021 

CIRCULi\R 

Subject l RegardIng proposals received for up·gradation in AGP / 
Promotion of the faculty members. 

The Scrutiny Committee setup under Cil'cular No STES/ IAD/ 2010-11/229/ 10-06

2010 to scrutinize above mentioned proposals has brought to the notice of the 
undersigned discrepancies in the proposals in respect of up-gradation of AGP / 

Promotion to higher posts / increments for acquiring Ph.D. Some of such anomalies 

/ discrepancies are highlighted b.elow:

1. 	 Though we have circulated detailed instructions under Circular No. STES/ 
IAD/2010-11/229 dtd. 10-06-2010 and Circular No. STES/ Personnelj2012

13/146 dtd. 31/10/2012, incomplete/ half cooked proposals are submitted 
without any scrutiny at college level. 

2. 	 Norms of AICTE / UGC and state Government are not taken into 
consideration and Gradation of PAR for last three years is not mentioned by 

the Heads while forwarding the proposals. Requests from the faculty 
members are just forwarded to II.R. Section without verifying the documents. 

3. 	 No overall review of the existing strength in the cadre and requirement as 
per norms is taken by the college and necessity for promotion to higher post 

with reference to prescribed norms is not justified while forwarding 
individual proposals. 

1·. It is noticed in many cases that senior faculty members having more service 

experience and eligibility have been deprived and cases of junior faculty 

members are recommended for up gradation/ promotion. 

ror example, as per the provisions mentioned in Para.2 A 2 (n) (iii) of Govt. of 
Mahar3shtra lfigher and Technical Education Department Resolution NO. 

SPC-2010/ (:H/10)TE-2 dtd. i.O/08/2010 the raculty members who ,1re 
drawing AGI' of Rs. 6,000/- for ,I pel'ioel of five years can b e considered for 
migration tC) AGP of Rs. 7,000/- subj ect to certain terms and conditions. 
I [owever, it is noticed that the C;IS~S where the f"culty has drawn AGP of Rs. 

6,000/ lor five years are not i\J.LLm.lli!.l:~ taken up for review. This has 

I'~sllll e d into many faculty nlcnl!Jc:rs dra wing their exi sting AGP's for number 
of y"" r~ ..:vell though they are e li gib le for l11igl'alioll to higher AGP. Therefore. 

iL has beell decided to cons ide r the cases. a,; far as possible. in accordance 

wilh th e CIII1ll1lon Seniol'ily list. 
J 

r.:ri'ilCipal 
8ml. KI~' I i 1111; NlIvllle 

Coll61-11J 1"11" Ellgilleering 
. Vadgnon(1:Ik.), Pune-41. 
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5. It is <llso [lC'PJ\ bl'Ought to the n()tic ~ ()f tile 1Illdersignl!d thel t faculty melllbcJ'!; 
who ("Ire officia tes for more lh(l11 "1() years in Pcll'liculal' AGP Hnd hL1ving 

acquil-ed cligibility for IIp-gl'adal:ioI1 ill AGP, theit· cases uc not exami ned 

properly and put up to I-l.R. section for up gradation of AGP. 

All the heads of institutes should note that giving weightage to selective faculty 
members and by depriving others from the legitimate benefits, discrimination and 
frustration is caused among others hamper·ing academic excellence of the institute. 

To overcome all these difficulties, it has now been decided to prepare common 

seniority list of all ('acuity members working in various colleges/Institutes subject 
wise (viz. Engineering; Management; Pharmacy; Architectures; Arts, SCience, 
Commerce colleBe under STES and associate trusts)and review will be taken with 
reference to norms -prescribed by the statutory bodies in respect of Teaching starr 
for each of the college before considering any proposal for up-gradation of AGP 

within tht! same Pay Band or promotion to higher post; and to arrange deployment 

of required no. of faculty members to the Institutes/colleges to fulfill the norms in 

accordance with thc Rules prescribed under Circular No. STES/ 2019-20/4392 dtd. 

30/01/2020. 

No individual proposal for up gradation/ promotion would be considered by 
H.R, section /Scrutiny Committee till above referred review is completed. 

Henceforth Pl'oposals in respect of faculty members having regular approval 

of the University will onlybe considered, 

All Heads of Institute / Colleges are, therefore, instructed initially to furnish 
inform<ltion about all cxisting regularly appointed [acuIty members having regular 
approval of the University subjt!ct wise in the enclosed Proforma in excel sheet for 

pl'cparation of common seniority lists, 

Information in respect· of ad-hoc faculty members appointed for one Academic yea !) 

having ad·boc approval is not required to be furnished. 

-, \J /,/ 
M, N:'~vaIC 

founder I'l'csidcnt 
To: 

1. Directors of nil Institutes ofSTES / SPSPM / SSPM / SYCSPM 
2, Principals of all Institutes ofSTES / SPSPM / SSPM / SYCSPM 

Copy ofjni'onnaliouto : 


I/{Oliliticr Sc('rdary. STI': Soriety, V:ldWlOn (Ille), Pnne. 

v1. Vin' l' l'I'siti,'n\ (I\ tilni«.), ST E SO (' ic\\" i'U«c. 


:;. Vice Pl'esitkn l (III(), STE SociPly, i'unt:. 

·1·. I)i r(~ cr') I ' (Fill ;j II<CC), STI~ ~; ('J c iety, l'U' Il '. 

S. Chi d ll d lllini ', \J',11 IVI; lllliu:I' (f'C!'SO Il «l ' I) , STl, Society. I'lln,' . 
(,. :;<;11" '\ I:d " 

it,t::
Smt. K (I,dl ilwi Nllvnle 

College ull';nginc<!r ing 


. Vadgllolll.l3k.), Pune-41. 




Information in respect of ASSt. Professor, Associate Professor and Pro·tessor working in STES/SPSPM/SSPM/SYCSPM 
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Dr. A. V. Deshpande <principal.skncoe@sinhgad.edu> 

Admissibility of Leave and other benefits to newly appointed adhoc faculty 
members 
1 message 

HR Section <steshr@sinhgad.edu> Tue, Jun 25, 2019 at 6:39 PM 
To: Dr Sunanda Navale <secretary@sinhgad.edu>, Rachana Navale <rachanamnavale@sinhgad.edu>, Rohit Navale 
<navale.rohitm@sinhgad.edu>, SCOE Vadgaon <principal.scoe@sinhgad.edu>, SKNCOE Vadgaon 
<principaLskncoe@sinhgad.edu>, NBN Engineering <principal.nbnssoe@sinhgad.edu>, SITS Narhe 
<principaLsils@sinhgad.edu>, Principal RMDSSOE <pri"cipaLrmdssoe@slnhgad.edu>, SAE Kondhwa 
<saeprincipal@sinhgad.edu>, SIT Lonavala <principal_sit@sinhgad.edu>, SKNSITS Lonavala 
<principal.sknsits@sinhgad.edu>, SVCP Ambegaon <principal_svcp@sinhgad.edu>, SIOM Vadgaon 
<director_siom@sinhgad.edu>, SIOM MCA <directormca_siom@sinhgad.edu>, "DrVijaya Puranik" 
<director_sbs@sinhgad.edu>, SKNSSBM Ambegaon <director_sknsbm@sinhgad.edu>, Director SIMCA-MBA 
<director_mba_simca@sinhgad.edu>, "Dr. Shivaji Mundhe' <director_mca_simca@sinhgad.edu>, SIBAR MBA 
<director_sibar@sinhgad.edu>, Netra Patil <netra.patil@sinhgad.edu>, SIBACA MBA <director_sibaca@sinhgad.edu>, 
SCOP Vadgaon <principal.scop@sinhgad.edu>, SlOP Narhe <principal.siop@sinhgad.edu>, "Dr. S. D. Sawant" 
<skncop@sinhgad.edu>, SIPS Lonavala <principal_sips@sinhgad.edu>, "Dr. Sampada Joshi" 

, /orincipaLscoaC@sinhgad.edu>, SCOS Ambegaon <principal.scos@sinhgad.edu>, SCOC Kondhwa 
, "rincipal.scoc@sinhgad.edu>,SKNCC Karve Road <principal.skncc@sinhgad.edu>, Principal NBNCOC 
<principal.nbncoc@sinhgad.edu>, Law College Ambegaon <principal_slc@sinhgad.edu>, SCOA Architecture 
<principal.scoa@sinhgad.edu>, Principal Skncoa <principal.skncoa@sinhgad.edu>, Dr Shivaji Desai 
<prln.skncoet_ uop@slnhgad.edu> 

Respected Sir I Madam, 

Please find the attached Circular regarding 'Admissibility of Leave and other benefits to newly appointed adhoc 

faculty members' for the academic year 2019-20. 


Thanks & Regards. 

Chief Admin. Officer, 

Personnel Section, 

STESi Karve Road, 

Pune 411004 

020·25316004 


Slnhgad Technical Education Soc:lety 1 www.slnhgad.edll 

Contldentlallnrormatlon. The Information contained in or attached to this e-mail may be confidential information subject to protection 

by law or terms of applicable confidentiality agreements, and Is Intended only for the use of the Individual or entity named above. If 

the reader of this message Is not the Intended recipient, or the employee or agent responsible to deliver It to the Intended recipient, 

you are hereby notified that any dissemination, distribution, or copying of this communication Is strictly prohibited. If you are not the 

addressee indicated In this message (or responsible for delivery of the message to such person), you should destroy this message 

and notify the sender by reply email. 

f'I Leave and other benllts for ad hoc. pdf 
780K 

A"ieSmt. Kushi l/ai Navllle 

. College nf Engineering 

.Va~gaon{Uk.) , l'une-4l. 
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SINHGAD TECHNICAL EDUCATION SOCIETY 

(Regd . No. IvlAH 17199-93 i Pu ne dt. 6/7/93 & F - 8282 (Pune ) at. 12/8/93) 

') 9115. Era~dwane . Smt. Kh ilare Marg. Off Karve Rood. Pune 411 004. Sinhgad Institutes 
'ii': (020) 2545 9751 Fax: 2545 3456 E-mail: stes@sinhgad.edu Website: wWIV.sinhgad.edu 

PROF. M. N. NAVALE 	 DR. (MRS.) SUNANDA M. NAVALE 
M.E. (Elect) MIE.. MBA. B.A .. MPM, Ph.D. 

FOUNDER PRESIDENT FOUNDER SECRETARY 


STES/2019-201776 25.06.2019 

ClRCULAR 

Subject Regarding admissibility of Leave and other' benefits to the newly 

appointed adhoc faculty members 

The Faculty Members who were appOinted on adhoc basis and whose period of adhoc 

approval also expired were relieved from services of Sinhgad Technical Education Society 

at the end of acad.emic year 2018-19 i.e w.d. 31.05.2019. 

Relieved faculty members who desired to join services of Sinhgad Technical Education 

Society again for next academic year had applied for fresh appointment and were 

interviewed by Local Selection Committee. Selected candidates have been appointed with 

fresh AppOintment Order for the academic year 2019-20. 

Queries regording admiSSibility of leave 1 vacation etc. to these newly adhoc appOinted 

facult y members have raised by some of the Colleges 1 Institutes. To have un iformity in 

consonance with the leave rules of the Society. it is hereby clar ified that; 

" 	 Since they are appointed on adhac basis with fresh Appointment Order for 1 academic 

year. these faculty members will be eligible for 15 days C.L. during the entire 

academic year 2019-20 as per University guidelines. Some can be sanctioned to them 

proportionately during the academic year. 

):. S ince it is fresh appointment . they. will not be entitled for any other leaves except 

Half Pay Leove which they will have to earn as per provisions in Leave Rules. 

~ Their vacation would be as per University Rules and ,n occordonce with the Leave 

Rules and Nate No.STE'S / 2018-19/6216 dt.07.05.2019 . 

:.. They will not be entitled for any other benef its of prevIous service rendered by them 

on adh oc capacity. 

?
rillcipa1 

. .. 21

Smt. 'Kashib'li !'lavale 
College or Ellgineering ,_ :P' 

. Vadgaol1\13k.), Plllle-41. 
, 

http:wWIV.sinhgad.edu
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All Heads of Institutions are therefore informed to circulate above guidelines to all 

concerned to avoid any mis-interpretation of rules while sanct ioning leave. 

\l/ 

President / Vice Presi.dent 

Copy to : 

( (1) Founder Secretary, Sinhgad Technical Education Society, Pune 

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune 

(3) Vice President (HR), Sinhgad Technical Education Society, Pune 

(4) All Principals I Directors (Engineering Colleges I Pharmacy Colleges I Sr. Colleges I 

Management Institutes I Hotel Management) of Sinhgad Technical Education 

Society 

(5) Chief Administrative Officer (Personnel), Sinhgad Technical Education Society, Pune 

(6) Select File 

r---. 
rincipal 

Smt: Kw;hibui Navnle 
CoUege of 1~ lIgillee ri ng 

. Vndgnon(13k,}, Pune-41 . 



SINHGAD TECHNICAL EDUCATION SOCIETY 

® 

(Regd. No . MAl-{ I 7 199-93 1 Pune dt. 617/93 & F - 8282 (Pun e) dt 12/8/93 ) 

19/15. Erandwane. Smt. Khilare Marg . Oir Karve Road, Pune 41 1004. Sinhgad Institutes 
~ : (020) 2545 9751 Fax : 25453456 E-mail: sles@sinhgad.edu Website : www.sinhgad .edu 

PROF. M. N. NAVALE 	 DR. (MRS.) SUNANDA M. NAVALE 
ME (Elect.) MIE., MBA. B.A., MPM. Ph.D. 

FOUNDER PRESIDENT 
 FOUNDER SECRETARY 

STES/2019-20/776 25.06.2019 

CIRCULAR 

Subject Regarding admissibility of Leave and other benefits to the newly 

appointed adhoc faculty members 

The Faculty Members who were appointed on adhoc basis and whose period of odhoc 

( 	 approval also expired were relieved from services of Sinhgad Technical Educatio" Suciety 

at the end of academic year 2018-19 i.e w.e.f. 31.05.2019. 

R¢lieved fa culty members who desired to join services of Sinhgad Technical Education 

Society again f or next a.cademic year had applied for fresh appointment and were 

interviewed by Local Selection Committee. Selected candidates have been appOinted with 

fresh Appointment Order for the academic year 2019-20. 

Queries rp.gorclin9 admissibility of leave / vacation etc. to these newly adhoc appointed 

facult y members have raised by some of the Colleges / Institutes. To have uniformity in 

consonance with the leave rules of the Society, it is hereby clarified that; 

;;. 	 Since they are appOinted on adhoc basis with fresh Appointment Order for 1 academic 

year , these faculty members will be eligible for 15 days CL during the entire 

academic year 2019-20 oS per University guidelines. Same can be sanctioned to them 

proportionately during the academic year. 

~ Since it is fresh appointment, they will not be entitled for any other leaves exc ept 

Half Pay Leave which they will have to earn as per provisions in Leave Rules. 

» Their vacat ion would be as per University Rules and in accordance with the Leave 

Rules and Note No .STES/ 2018-19/6216 dt.0705.2019. 

~ They will not be entitled for any other benefits of previous service rendered by them 

on adhoc capacit y. 

.~ 	 2/ · 

JPrl1lcipal 
Smt,''Kushiboi Nl1vale 
College of Engineering 

. 'Vadgaon(Dk.),lJune-41. 

http:www.sinhgad.edu
mailto:sles@sinhgad.edu
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All Heads of Institutions are therefore informed to circulate above gUidelines to all 

concerned to avoid any mis-interpretation of rules while sanctioning leave. 

\\~, / 

President / Vice President 

Copy to : 

(I) 	 Founder Secretary, Sinhgad Technical Education Society, Pune 

(2) 	 Vice President (Admn.), Sinhgad Technical Education Society, Pune 

(3) 	 Vice President (HR), Sinhgad Technical Education Society, Pune 

(4) 	 All Principals / Directors (Engineering Colleges / Pharmacy Colleges / Sr. Colleges / 

Management Institutes / Hotel Management) of Sinhgad Technical Education 

Society 

(5) 	 Chief Administrative Officer (Personnel), Sinhgad Technical Education Society. Pune 

(6) 	 Select File 

t{/ 
f!.rinri pal 

Smt. Kash iI ,,, i Nuvale 

College "I' Ellgillt:el'ing 


. Vadg(!on(llk.) . Pune-41. 




SlNHGAD TECHNICAL EDUCATION SOCIETY® 
(Regd. No. MAH /7199-93/ Puna dt. 6/7/93 & F-8282 (Pune) dt 12/8/93) 

19/15, Erandwane, Smt. Khilare Marg, OIfKarve Road, Pune - 411004. Sinhgad Institutes 
Tel. : (020) 2545 9751 Fax : 2545 3456 E-mail: stes@sinhgad.edu Website: www.sinhgad.edu 

PROF. M. N. NAVAlE 
M.E. (ELECT.) MIE., MBA. 

FOUNDER PRESIDENT 


STESI2016-17/4273 

To, 


All Dir-ectors I Principals 


Sinhgad Technical Education Society 


Pune 


G 	 Sub : Promotion to the Non Teaching Staff 

DR. (MRS.) SUNANDA M. NAVAlE .' 

BA, MPM, Ph.D. 


FOUNDER SECRETARY 


25.01.2017 

It has come to the notice of the undersigned that individual proposals .for promotion in 

respect of non teaching staff members are submitted to the Central Office by the 

Directors I Principals without scrutiny and without considering other employees working in 

thz same cadre lin the snme instltutlO11 I campus. It is, therefore, decided to compile 

information of all non teaching staff who are eligible for promotion to next higher post. 

Also directed that henceforth no individual proposal I request for higher post I higher 

scale shall be submitted to the Central Office. 

'--' 
All Directors I Principals are therefore directed to s ubmit the information in respect of 

non teaching staff members working under them fulf illing follOWing criteria in enclosed 

\ 	 proforma. While submitting the information follOWing points must be considered 

(1) 	 Information should be submitted separotely for each cadre I Grade Pay. 

(2) 	 Separate sheet shall be used for information of each cadre I Grade Pay. 

(3) 	 Names of all employees working in that particular codre I Grade Pay and who have 

completed at least five years continuous service in that cadre I Grade Pay should be 

given. 
\\ 1 

" .\U .J\ ---- eonld ...2/
,~ 

/1'~ r 

()l~" '(/ .,' 


;" 	 .../ 
i~ ,., --- tfJ;f ,J 1"/ / 
!-Principal 

SmtJ Kuslii hlli Nuvale 
College of Ellgineering 

.Vlldgaon(Bk.), Pune-41. 

http:www.sinhgad.edu
mailto:stes@sinhgad.edu
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(4) 	 If a particular employee has completed five years service but not eligible for 

promotion due to his I her poor working capacity or due to any other reasons, his I her 

name should also be included in the statement with specific remarks of the Director I 

Principal regarding his I her non-eligibility. 

(5) 	 Information about gradation of Performance Appraisal Reports for last three years 

should be mentioned.- in respective column. (Ensure availability of last three years 

Performance Appraisal Reports, if not available, then reasons for non writing 

Performance Appraisal Reports to be mentioned) 

(6) 	 PUni,shmellt (placement on basic pay etc.) if any during th~ last three years should also 

be mentioned in the remarks colulM. v 
(7) 	 Promotion to eligible and suitable employee can be given from the common list and may 

be in other Institutions also, accordingly to the requirement and availability of the 

vacancy. 

(8) 	 If promotion and posting to higher post is denied by the staff member, he I she shall 

not be considered for promotion for neXt two years. 

(9) 	 DeciSion in respect of promotion once taken by the underSigned shall be final and no 

re-consideration shall be ententained. 

Considering all above points, the Directors I Principals are directed to submit the 

.informatlon duly verified from the records in the prescribed format till 15.02.2017 to the 

Corporate Office. 'trf~formation in 'Excel' should also be sent to e-mail ·steshr@sinhgad.edu'. '-./ 

Presidentu 
Copy to (1) Founder Secretary, Sinhgad Technical Education Society, Pune 

(2) Vice President (HR), Sinhgad Technical Education Society, Pune 

(3) Vice PresIdent (Admn.), Sinhgad Technical EducatIon Society, Pune 

(4}Campus Directors of all Campuses, Sinhgad Technical Education Society. Pune 

(5) Select File 

t-T'n ncipal 
SmV. Kush ilmi Nltville 
College " I I';nginee'ring 

, Vadgllon l13k.) , P une-41. 

mailto:steshr@sinhgad.edu


INFORMATION OF NON TEACHING STAff WHO ARE FOR PROMOTION 

Name of Institution 


Name of the Posts Pay Bond ______ Grade Pay _____ 


Sr. 
No 

1 

Name of the 
Employee 

and 
Employee 
Code No. 

2 

Date 
of 

Birth 

3 

Educational 
Qualification 

4 

Date of 
joining in 
STESand 

Name of post 
on which 

he/she joined 
5 

Date of 
joining 

in 
present 

post 

6 

No. of 
years 

service in 
present 

past 

7 

Present 
Pay in Pay 
Band with 
Grade Pay 

8 

Type of 
work 

handled 
during 
entire 
tenure 

9 

Gradation of last three years 
Performance Appraisal 

R~ts 

2013-14 2014-15 2015-16 

10 

Remarks ; 

of the 
Director . 

/ 
I 

Principal I 
J, 

II j 
I, 

J 

I 
! 

IPrin . ipal 
Smt.fKush il,;,i Navale 
College hf Ell g; \lcering 

. Vadgaon(Bk.), l'une-4L. 

. .. 
) 

Director / Principal 

" 

) ) 
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SINHGAD TECHNICAL EDUCATION SOCIETY@ 
(Rogd. No. MAH 17199··93/ Pune tIl. 6/7/93 & r-8282 (Pune) dl. 1210/93) 

Sinhgad Institutes 19115, Erandwane. Sml. Khilnrc Marg, Off KarlO Road, Pune -411004. 
Tel. : (020) 2545 9751 Fax: 2545 3456 E-mail: Slc3@,inliyad.cdu Website: YIWW.sinhgad_odu 

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE 
M.E. (elEen MIE., MBA. B.A., MPM, Ph.D. 

FOUNDER PRESIDENT 
 FOUNDER SECRETARY 

STES/Personnel /20]6 -17/604 Date:·28.06.2016 

CiRCULAR 

Subject: - Prefixing; SufOxlng Sunday and Holiday to Casual leave. 

it has come to the notice that In same of the cases Prefix/Suffix of Sunday and Holiday to the 

Casual Leave are not allowed and entire period (including holidays) Is treated as leave Without Pay. 

In this context attention of all Heads of aliinstitutcs/units is invited to the provisions in Rule 

no.7 and Rule no_ 10 of the Casual Leave prescribed under Circular no. STES/Personnel/2011-12/ 

341 ria ted 17,10,2011; where In prefixing or suffixing of Sunday/Holiday to the Casual Leave Is 

allowed. These provisions are reproduced as under: 

f( Rule 7: Any Holiday or Sunday can be prefixed or suffixed to the Casual Lealie. II 

"Rule 10: When Casual Leave Is taken with prefl.lng!su!fi.ing holidays, the tatal perlad of 

absence from duty shall not exceed one week (seven days)." 

It Is therefore clorified that, PrefiXing and/or Suffixing Sunday/Holiday to Casual leave shall 

be allowed subject to condition that total period of absence from duly (including non working days) 

shall not exceed one week (Seven Days). 

(For example: Two days Casual Leave on Monday and Tuesday by prefixing non working days on 

Saturday/Sunday and suffixing Holiday on Wednesday can be sanctioned to the employee since total 

!period of absence from Saturday to Wednesday does not exc.eed one week. In such cases only two
) 

days Casual shall be deducted from the Casual leave account of the Employee. There is no re.son to 

treat entire period of absence from duty as leave Without Pay.) 

All Heads of Department/Institution are informed to consider above clarification while 

recommending casual leave of the employees, 'uv 
(Prof. M.N. Navale) 

President 

P.T.D 

. Wriilcipal 
Srnt .lKI\~hihtli NllvtllE! 
College of Engincer;hg 

. Va,dgaon(Bk,). Pune-41. 

mailto:Slc3@,inliyad.cdu
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Sill.hgad Institutes 19115. Emndwano. SlOt. Khllar. Marg. orr KaJva Road. Puna - 411 004. 
T.I. ; (020) l51!i 911;1 Fax; 2545 3456 E-mail: stes@slnhgod.adu W.b.U.; www.slnhoad.cdu 

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE 
M.E. (ELECT.) MIE.• MBA. B.A.• MPM. Ph.D. 

FUUNDER PRESIDENT FOUNDER SECRETARY 


To, 

. 
1. Founder Secretary. STe Society, Vadgaon (Sk), Pune.411041. 
2. Vice President (H.R.), STE Society, Vadgaon (Sk), Erandwane.Pune, 411004. 
3. Vice President (Admin). STE Society. Vadgaon (Bk), Erandwane,Pun., 411004. 
4. Directors of all Management Institutes/ Prlndpals of all Colleges, STES. 
S. Director, 5mt. Kashlbai Navale Medical College and General Hospital, Naih•...2/ 
6. Daan, SlTIt. Kashlbal Navale Medical College and General Hospital, N.rhe, 
7. rrlnclpal, Slnhgad Dental College and Hospital, Vadgaon. 

8. All other Dlrectors/ Project Manager. STES. 
9. Principal. Sou. Venutai Chavan polytechniC, Ambegaon (SkI. ~une, 4110041. 

10. Principals of all Schools, STES. 

. 11. Transport Officer, STES, Ambegaon. 

12. Chief Administrative Officer (Personnel), STe Sodetv, Erandwane, Pune-411004. ;: 

". "'.ct m, ~\ /' . 
. 1 

i
: 

r!rillcipal 
Smt. Kushiblli Nllvule ) Collego of Engi neering 

. Vlldglloll(Bk.), p\lIle-41. 

, 


www.slnhoad.cdu
mailto:stes@slnhgod.adu


SINHGAD TECHNICAL EDUCATION SOCIETY® 
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Sinhgad Institutes 19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune - 411004. 

Tel. : (020) 2545 9751 Fax: 2545 3456 E-mail: steS@sinhgad.edu Website: www.slnhgad.edu 


PROF. M. N. NAVALE DR. (MRS.) SUNANDA M_ NAVALE 
M.E. (ELECT.) MIE., MBA. BA, MPM, Ph.D. 
FOUNDER PRESIDENT FClllNnER SECRETARY 

5TES/2016-17/482 Date: 28" June, 2016, 

CIRCULAR 

Subject: Blo-metrlc attendance - Guidelines and procedure, 

All staff members (Teaching and Non-Teaching) are aware that Biometric attendance has 

been nOw made obligatory In all units of the Sinhgad Technical Education Sodety Including the 

('. Corporate Office. 

' In order to have uniformity In Implementation, procedure and to ensure that no undue 

hardships are faced by the staff members, procedural gUidelines/ rules as per Annexure to this 

circular are prescribed, which shall be applicable to all the units of 5inhgad Technical Education 

Sodety, including the Corporate·Office. 

These gUidelines/rules shall come In to force forthwith, and shall be strictly followed by all 

the units. 

Employees In the units where blo·metric machines are not yet Installed shall register their 

dally attendance manu.ally. However office timings should be followed scrupulously. After 

Installation of bio-metric machines, all employees irrespective of their category shall register their 

attendance ble-metrically and strictly follow these rules. 

AII'Heads are herby informed to ensure that these rules/guidelines are circulated to all 

employees worklng under them and to be followed scrupulously. 

~F~N'N=E} 
Encl : As above FOUNDER PRESIDENT. 

r 

~Priilcipal 

Smt. K",;hiblli N'lIvale 

College of Engineering 


. Vadgaolllllk.), Pune-4l. 
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PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE 
M.E. (ELECT.) M1E .• MBA B.A.. MPM. Ph.D. 
FOUNDER PRESIDENT FOUNDER SECRETARY 

To, 

1. Founder Secretary, STE Society, Vadgaon (Bk), Pune,411041. 
2. Vice President (H.R.), STE Society, Vadgaon (Bk), Erandwane,Pune, 411004. 
3. VIce President (Admin), STE Society, Vadgaon (Bk), Erandwane,Pune, 411004. 
4. Directors of all Management Institutes/ Principals of all Colleges, STES.u 5. Directorl Smt. Kashibal Navale Med1cal College and General Hospital, Narhe. 

6. Dean, Smt. Kashibal Navale Medical College and General Hospital. Narhe, 
7. PrIncipal, Slnhgad Dental Coliege and Hospital, Vadgaon. 
8. All other Directors/ Project Manager, STfS. 
9. PrincIpal, Sou. Venutal Chavan PolytechnIc, Ambegaon (Bk), Pune, 4110041. 
10. Principals of all Schools, STES. 
11. Transport Officer, STES, Ambegaon. 
12. Chief AdminIstrative Officer (Personnel), STE Society, Erandwane, Pune-411004. 
13. Select file. 

. ~ 

~. 
Smt. Kash i\".i Navnle 

College or 1~ lIg illeering 


Vadgnon(llk.), .Pune-41. 
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ANNEXURE TO CIRCUlAR NO. 5TE5{2016-17{482. DATED 28th JUNE. 2016. 

Guidelines regarding attendan~ of the Staff on biometric system. 

A} 	 Bggistering attendance in Office at start of Office Hours and l.eavlng Office: 

1) 	 Every Employee (whether Teaching/Non Teaching) shall have to register his attendance daily 

at start of the College (Office and leaving Office after office-hours as per time prescribed. 

2) 	 Grace period up to 15 minutes shall be allowed to employee while reporting for duties in the 
morning. 

(For example: If reporting time Is 10.00a.m, grace period allowed would be up to 10.15 a.m.) 
3) Grace period up to 15 minutes for reporting for duties shall not be treated as late. 

4) Employee reporting late for duties after grace period of 15 minutes up to 30 minutes shall 

be treated as '~ate Attendance' for that particular day. 

5) Employee reporting '~ate' (I.e. between 15 minutes to 30 minutes) six times in months shall 

lose 1 full day casual leave and same would automatically be deducted from his casual 

leave account. 

6) 	 If sufficient Casual ~eave is not available at his credit; then 1 day ~eave Without Pay for first 

six late coming In a month shall be marked to him and appropriate recovery shall be made 

from his monthly salary. 
7) 	 for every '~ate' (i.e. between 15 minutes to 30 minutes) aft.r 6 (six) late in a month, 1 day 

casual leave shall be deducted from his accounl If sulfident casual leave Is not available 

then leave Without Pay shall be marked. 
8) 	 Employee reports late even after 30 minutes up to two hours, I.e. two and half hour after 

presqibed reporting time shall lose half-day casual leave which shall be deducted from his 
leave account directly. If no casual leave Is available he shall be treated absent for that day 
and shall be marked as full-day leave without pay (Half day leave without pay is not 

admissible). 

9) Deduction of Casual Leave / Leave Without Pay due to late coming shall be Intimated to the. 

concerned employee through his e-mail at the end of that particular month. 
10) Reporting Office Time for the Peons and Sweepers in every establishment shall be 30 

minutes before the prescrIbed office time and departure time shClti be at .close ofOfflce. 

(For ••ample: if Office timings are 10.00 a.m. to 6.30 p.m. then working hours for 

Peon / Sweeper would be 9.30 a.m. to 6.30 p.m.) 

However, they shall ensure that all electrical appliances vb:. lights, fans, Air 

Conditioners, Computers etc. are properly switched off and Office Is properly closed 

before leaving the Office. 
11) Every department/Institute shall m.(ntaln Movement Register for recording reason and 

timing for visiting other Institutlons/C.mpus I Universltyl other places etc. for official work. 
After finishing such work, reporting Umc In the Office shall also be recorded In the register, 

and shall be certified by the concerned authOrity. 
12) Employee visiting directly or for attending Conferenceslwok shops at other places, without 

reporting to office, shall record rcason for not attending office in time, ~nd obtain 

permission of Head of Establishment In the Movement Re!1lster. His absence from duty for 

the SJld period, shall be treated as "Duty leave". 

~~ 
t,til1cipa1 

Smt. KtI,,\\\hni NtI"ale 


CollO~l! I'\" \':I\)!,ill.!"riUfi 

,",-" .,. 

. Vadgnonl13k .).1'ulLe-41, ~-~ 



13) Employee unable to reIJort for duties due to any emergent reason, shall intimate about his 

absence to the Head of Department/ Head of Institute through SMS durIng first hour of 
Office timing. 

14} In case of any technical dlfficulty/ non-functioning of Biometric machine, attendance and 

timing shall be recorded In the 'Attendance Register.' 

B) Condonation 01 late: 

15) Employee reporting late; due to the situation beyond his control viz. dislocation of public 

transport system; heavy rains or due to unexpected situation, then such late on that day can 

be condoned by the Head of Establishment after due verification of such written request 

from the employee. 

16) Joining time up to 1 hour late can be allowed to newly appointed employees as well as 

employees returning from long leave (more than one 'month/maternIty leave). late 

reporting for dutl~s In such cases shall not be counted as Ilate' during that month. 

17) Employees using transport ar"lngement provided by the Society if report late due to delay/
( failure olthe transport system; shall not be treated as 'late' for that particular day. 

e) Compensatory off: 

18) Group 'C' and Group '0' employees who have been asked to work on non working day/ 

Holiday at least for 5 hours (which shall be registered on bia-metric machine); shall be 

entitied for one full day 'Compensatory Off. 

19) "Compensatory Off' shall not be admissible for working on non working day for less than 5 

hours. 

20) Half day 'Compensatory Off'" is not allowed and therefore shall not be sanctioned. 

21) "Full day Compensatory Off' can be sanctioned to the employees, only in accordance with 

the provisions in Leave Rules (vide Circular no. STES/PersonneI!20!l-121341 dated 

17.10.2011. Relevant portion is reproduced below: 

I~r~:r~ W--

Srnl. K"~\II\ "II !'lavale 
Colle~c or \': ll l!il1eering 

. Vadgaollt!3k .), Pune-41. 

1 

2 

3 

4 

5 

6 

7 

-

Compensatory Off would be admissible only when Head of Dept./lnstitute has asked the 

eoncerned employee in writing to attend the official work on Sunday / Holidays. 

Compensatory off shall not be admissible to the employees who work on holidays / Sundays to 

clear pending work. 

Compensatory off shall not be admissible to the employees who work on holidays/ Sundays for 

examination or other work for which they are compensated by the concerned authorities. 

Compensatory off shall be admissible to the employees In Group 'c' and Group '0' only. 

Number of Compensatory off should be equal to the number of Sundays/ Public Holidays on 

which employee has been called upon to work and actuully so worked. 

Compensatory Off must be availed with prior sanction from the respective leave sanctioning 

authority. 

Appllca tl~11 for Compen,otory Off/ leave must be submitted in the prescribed form. 

..
4~)i 



8 Details of the dates against which Compensatory off is availed should be mentioned on the 

reverse sIde of the form and sIgned by the Head of the Institutes. 

9 

10 

Compensatory off shal! not be allowed to be aocumulate for more than three days. 

-
Compensatory off shaIl be availed within a period of two months from the date of entitlement. 

11 Compensatory off, not availed within two months will automatically stand lapsed. 

12 Balance Compensatory of tat the end of calendar year shaIl not be carried forward in the next 

year and shall stand lapsed. 

13 Compensatory off can be availed In conjunction with Sundays/ Public Holidays and casual leave 

by prefIxing and/ or suffixing them. 

14 Compensatory off can be sanctioned in conjunction with Earned leave, half pay leave, 

commuted leave orle~ve without pay. 

15 Record of such Compensatory off shall be maintained by the Institute/ College/ School/ Office. 

16 Record of Compensatory off enjoyed by the employees during the calendar year, shall be 

preserved by the concerned Instltute/ College for one year. 

- - - - - - -  -- --- - - - -- - --

. ( 

tri.6cipal 
Sml. Ktl~\. ibili \'lavale 
College of El\~il\<.:ering 

. Vadgo.on(Bk.). pune-41

I 
, 

! 

Some additional provisions for certain category of Employees: 

Above rules/guidelines are uniformly prescribed tor aJl category employees. However 

considering nature of duties of some at the staff members following additional provisions are made. 

OJ putles of Driver / Bus Attendant (School/Staff Buses) 

22) Duty Hours / reporUng timings for School Bus DrIvers and Attendants shaIl be fixed by the 

Trilnsport Officer in accordilnce with the School timings. However, above rules In general 

shall be foIlowed in their respect. 

E) Drivers on the veh1des assigned to the Officers: 

23) Drivers assigned duties to varIous offIcers/Directors or Staff Car etc. shaIl regIster their 

attendance on bIometric machines at the place where their duty starts and ends. However 

they shail also record their dolly reporting and departure timIngs, In the log bOOk, on the 

same day. The entrIes In the log-book shall be verified and certified by the authority/officer 

uslne the vehicle, while leavIng the vehIcle, on that day. 

24) Concerned Officer/Director shoil certify otten dance of the Driver on the basis of dally entries 

entered In log-Book at the end of each month and accordingly submit the log-book to the 

concerned establishment for drawlnR his monthly salary. 

5 ~ 



F) Staff members working In shifts: 

25) Staff members {Teaching!Non·Teaching} working in shifts shall register their attendance at 

the beginning and at the end of their duties on bio·metric machInes as per their shift 

timings, 

G) Staff members working in 'essential services': 

26) Staff members engaged in essential services like water supply, electricity, security etc. and 

employees entrusted with the work of opening and closing of office, shall register their 

attendance on blo-metric machines as per their duty hours foced by the appropriate 

authorities, 

However they shall not leave their work/duty place unless their reliever/substitute 

reports for duty In theIr place and the charge of duties is handed over to the substitute. 

H} Staff members working at the places other than their parent units; 

( 

27) Staff members [Teaching/Non-Teaching) on the roll of one unit but actually performing 

duties at other places/units shall register their attendance on bio~metrlc machine at their 

actual working place as per timing of worklng unit. In such cases their monthly attendance 

/leave without Pay etc. due to late attendance shall be reported to the respective unit for 

drawing their monthly salary by concerned authority. 

I) Staff m.embers worklng In the units of Health Sciences: 

28) Employees In the units of Health Sciences, viz. Smt. Kashibai Navale Medical College and 

General Hospital, Narhe, Slnhgad Dental College and Hospital, Vadgaon, Smt. Kashibai 

Navale Slnhgad College of Physiotherapy, Narhe, and Slnhgad College of Nursing. Narhe, 

shall also follow the rules, guidelines prescribed by respective Central 

aut~ority/Council/Govt. In that behalf, In addition to these guidelines. 

- - - 0 -••. 

~ 
~. 

Smt. K,, ~I , i t." i Nllvrue 

College " f i-: I!gilh;ering 


. Vadgaon(tlk.) , Pune-41. 
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_~~Dc-.." SINHGAD TECHNICAL EDUCATION SOCIETY® 

(Regd .. No. MAH 17199-93 1 Pune dt. 6m93 & F-8282 (Pune) dt. 1218/93) 

Sinhgad Institutes 19/15, Erandwane. Smt. Khilare Marg, Off Karve Road, Pune - 411004. 
Tel. ; (020) 2545 9751 Fax: 2545 3456 E-mail: stes@sinhgad.edu Website: www.sinhgad.edu 

PROF. M. N. NAVALE 	 DR. (MRS.) SUNANDA M. NAVALE 
M.E. (ELECT.) MIE .. MBA. B.A.. MPM. Ph.D. 

FOUNDER PRESIDENT FOUNDER SECRETARY 


STESl20 J6-1 7/20 17 	 08.09.2016 

Sub: Regarding Activities on Non-Working Days and Attendance 
Ref: (I) Letter No.STESI2016-17/21.1 dtd.l1.06.2016 - Five l>nys Working Per Week 

(2) Circular No. STES12016-17/482 dtd. 28.06.2016 - Biometric Attendnnce

Guidelines and Procedure 
~; 

(3) Circular No.STESlPersonneIJ2011-12/341 dtd. 17.10.2011 - Leave Rules 
(4) Circular No.STES12012-13/2957 dtd. 24.09.2012 - Prior Permission to Organize 

Events 

( 
CIRCULAR 

While implementing five days working in a week i.e .. Monday to Friday for all institutions 

and Offices under STES; liberty is given to organize Seminars, Symposia, Conference, 

Workshops etc. on Saturdays and Sundays. In the letter No.STES120 16-17/221 dtd. 

I \.06.2016, it has been clarified that staff engaged in such activities will be given 
,. 

Compensatory hours in !lieir duties. Colleges 1 Institutes etc. are also following Public 

Holidays as per calendars of State Government 1University etc. 

Management"has issued giJidelines and procedure for registering altendance on biometric 

system under Circular No. STES/2016-17/482 dtd. 28.06.2016; under which provisions of 

Compensatory Off have been reproduced again for information ofall. 

( 	 Vide Circular N.O. STESIf!012-13/2957 dtd. 24.09.2012 instructions were issued to all to 

obtain prior permission of the Management for organizing any event, in the Colleges 1 

Institutes. 

In spite of clear instructio\\S it has been observed that some Colleges 1 Institutes arc not 
. I 

following these instmctions. in true spirit; on the contrary using their liberty for holding; 

,/' 
ontd .. .2/

r,;.rinr.ipal 
Smt. Kas llilmi Nnvale 
CoUe1:\1l Ill' i,: tlgillt:t:ring 

. VadgaOll(lil-.), Pune-4l. 
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1) 	 Extra classes invariably on non working days' holidays as per thcir convenience. 

2) 	 Regular lectures , ~Iasses on non working days 'public holidays and calling staff 

members to attend .college for the same; with the sole objective to collect 

Compensatory Off:: 

3) 	 Running the College' classes late night after the schedule working hours. 

4) 	 Allowing staff members to attend office' college I or 2 hours late beyond the grace 

period given to them. 

The abovc mentioned irre&ularities indicate that instructions issued by the Managemcnt from 
I.: 

time to time are not followed scrupulously by some of the colleges , institutes; on the() 
contrary they are violating the orders leading to insubordination 

" . 	 '~ 
FoUowing clarifications' additional instructions are !herefore issued to curb such type of 

irregularities and misuse of.instructions and acts o. rdination :

r 	 ~ 
(a) Each College 'lestitute' Polytechni<>r!h~~forth shall not rull rcgular c1assess 'lectures 

on Saturdays' Sunday~, or any pUbd,,*ys without prior permission of Management 
~ 

ie. Vice President (HR~' Vice President (Admin). 

• 
~ 

&Q(b) All Heads 	of Colleg"", ' tes 'Polytechlllc shall prepare monthly schedule of 

Seminars' Symposia f .conferences' Workshops etc. as well as lectures to be held on 

Saturdays' Sundays' \'Plidays nnd sh.1l obtain prior permission of Management at least 

8 days before for the activities to be held on non working days. 

(c) If such permission is' given for orgnniziJlg Seminars' Symposia' Confercnces ,. ~ . 

Workshops are arranged on Saturdays' Sundays; only minimum required' skeleton staff 

shall be asked ill writi,;g to attend tile college' institute. They should however register , 
tbeir attendanec on biometric system. 

~ 

1fl'inci pal 

5ml. Ka~hi\ ,,,i I'ltwale 


Collej;tl ur \':I1~illc"ring 

. Vadga.OJl(~k.), l'une-4L 
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(d) Compensatory 	Off to "such staff members shall b. strictly in accordance with the 

instructions reproduced under Rules 18 to 20 of the Circular NO.STESI201 6-17/482 dtd. 

28.06.2016. 

(el Any stllff member (Teaching / Non teaching) reporting for duties late beyond 30 minutes 

of the schedules time; shall not be allowed to perform duties unless he / she fill Y, day 

Casual Leave or Olle day Leave Without Pay as ttle case may be. 

(I) 	Report of late attendance of the staff members (Teaching / Non teaching) and no. of late 

coming during the entire month shall be reported to the Vice President (HR) on the first 

working day of the next month. 

(g) Restrict conducting classes late in tlle night upto 8.00 p.m, only so as to avoid 

inconvenience and to aivoid auy untoward incident. 
~ 

..,~ 

(hl 	Staff member (Teaching / Non Teaching) reporting late~o office frequently shall 

be treated as "Not Punctual" which shall amoJln ,!O~~bn satisfactory rcmarks and shan be 

incorporated in individual's Annual Pelform ,gport and same shaIl be intimated to 
f'::<i 1. 

him / her; in writing. '. 	 "'0/' 
~ 
~ 

All 	 these instructions in' addition to \~lier guidelines / rules shall be followed 

' scrupulously by all. Any viblatJ~,:~fthe instructions by anybody shall be viewed seriously by 

the Managemellt and shall ~l&:~~ppropriate punishment. All Heads of Institutions / 

Colleges / Polyteclmic are !hel~formed to bring these instructions to all staff members 

working under them . 
" 

.'tV 
(pROF. M.N. NAVALE) 

PRESIDENT 

Copy to: 

(I) Founder ScCrc!UlY, Sinhgad Technical Education Society, Pune 

(2) Vicc President (Adm\, .), Sinhgad Teehnical Education Sodety, Pune 

(3) Vice Prcsiden! (HR), Sinhgad Technical Eduention Socicty, Pune 

sm, r:.~~ 

College or t-: Ili', im,e ring 


. Vadgaon(Uk.), l'une-41. 
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.:.4 .... 

(4) Directors ofall Management Institutes I Priocipals of all Colleges, STES 

(5) Director (Administration), Sinhgad Technical Education Society, Pune 

(6) Director (CPe), Sinhgad Technical Education Society, Pune 

(7) Director (Finance), Sihhgad Technical Education Society, Pune , 
(8) Director, Sm!. Kashibai Navalo Medical College and General Hospital, Narhe 

(9) Dean, Smt Kashibai Navale Medical College and General Hospital, Narhe 

(\0) Principal, Sinhgad Dental College and Hospital, Vadgaon 

(11) Principals of all Schools, Sinhgad Technical Education Society, Pune 

(12) All CEO I Campus Directors, Sinhgad Technical Education Society, Pune 

(13) Chief Administrative Officer, Sinhgad Technical Education Society, Pune 

(14) All other Directors I Project Manager, Sinhgad Technical Education Society, Pune (. 1 ., 
(15) Principal, Sou. Venut.~i Chavan Polytechnic, Ambega~~,r, 
(\6) Transport Officer, Ambegaon '.~" 

(17) Select File 

~ 
4&, 

~~" 
~1~ 
~,~

...,...:~ .... 

o 
~
( } 

vPrincipal 
Sma- Kashill!li ~nvnle 

College tlI" rngineering 
. Vadgaon(Bk.), Pune-41. 
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PROF, M, N. NAVALE 	 OR. (MRS" SUNANOA M. NAVALE 

/,l, E (ElEC1 ) WE,. MBA 	 B A . I.IPM. Ph 0 

FOUNDER PRESIDENT 	 FOUNDER SECRETARY 

STES/20 16.17/ 2111 0 	 ).I,n9,"Ot6 

Suu: Hcg;lI'dill~ .·\clivili,· ... on Nuu-\\'orkinf:!, na~'s i\lld '\1lclld~IIICC: 


lIef: (I) LeItCI' No. STESI2() 1C>·17/221 <lltI.lI.06.2016 - Fivc UIIYS Workin~ I'H Week 


(2) C;,-cut:rr :"0. STES/2016·17!~H2 dlel. 28.06.2016 - lIiomCll'ic Altcllelullcc ' 

Guidelines and PfocL~dtJre 

(J) CiI'culnr 1\0. STES!Pcr,(",",'1/2011-12/J~1 dtel. 17.10.2011 - Lc:tvc Rilles 

(~) CirclIl:rr l\u. STES/2011-IJI2957 elte!. 24.09.2012 -I'rior Permissioll to Org:lllizc 

E\"clIl~ 

C 111 C U LA Il 

Further 10 Ihis Onicc Circular 110. STES ! 2016 - 17 ! 2017 dOled 08.0~.2() I~ Ihis Circular is 

issued amending Clause (:1) ...'11 pltg~ ~ oflhe Circular. 

While implementing live day ~ w(lfking in i.I \\cek i.e. Mondoy to friday for nil illsti1Utions 

and Offices under STES; lib~rty ;s gi"ell to organize Seminars. Symposia, Conference. 

Workshops elc. on Saturday, anel Sundays, In Ihe lener No. STESr:!O 16·171221 dtd. 

11.06.2016, il hns bcen cinrilied thai SUI!')' engaged in such activities will be given 

Compensatory hours ill Iheir uu(ie:>. College.s ;' Institutes etc, are 81 ::'0 following Public 

Holida}~s as per cakndllrj lJr St.ne GO\"l~rnmcnt i University de. 

MUllngemcnl has i:;SUl:d guiddincs "nd procedure tor n,·.gistering :mendance- on biometric 

) 	 systcm under Circular Nn. STES!20 16-17!482 did. "8.06.2016; under \\'hi~h prov;;ions of 

Compensatory orr h:J\ \! b.: ...·Jl reproduc.ed again fOT information of ~1I. 

Vide Circular No. STES~ 2012·lJf295i dtd. 2~.09.2012 instructions \\iere issued to nil to 

obtain pr'ior potrmi:;s-ioll (If [h('r-.·1anngemcllt fM ... rg~Hlizing nlly events in the College.s L 

InslilUlcs. 

~i r-

Cnmd . .. 2.1

~ 

kPMllcip.al 
Sml. KlI",hi\I1.l i Nnvale 
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,';;AD TECHNICIIL EDUCII 11 0 1'; SOCIETY 

In ",p ih: ,)1" l:k';11 ill..; trll": li "Il, it h;" bl."cll ,)ihl'l"\nl li w i sol111.: C,dl~,: g ..... ~ 111·ailllh:';; ar..... 11,,1\ 

1i.,lkm iJl ~ Ihl.' ~e ill ... trll ~ ti'II1 .' in true :.pirit: tIn thL' (lllHnll'.\ II :-. in:.; III ..... ir lihl: r1~ f~lr twldin g: 

I) 	 EXira ~la~ :Joc :\ il1\"aritlhly l Hl non \\orkin;! di.l~ ~ / hnlidnys :l:. per til!tir (nll\ l'llil.'ll(L'. 

2) 	 Regtll"r k..:tllre:' j das".; i.! ~ 011 nOll working days / puhlil' h(llida~ s ~lIld calling staff 

members to attend ..:ullcgc for the same; with lhe 5llic l1bjcl'liv(: to collect 

CompensmoryOrr. 

3) 	 Running thL' Colk'gt' ! classes late night allf!1' tht!' schedule \\orking hours. 

4) 	 Allowing statlme"llIbers to nttc:nd office .. collcgf! I or 2 hours 1.a1L~ bl:~'ond the grace 

period gi\c:n 10 th~nl. 

The "bove mentioned irregularitiL'5 indicate that instructions issued by the Management from 

time to timc arc not rollo\\"ed scrupulously by some of the coll~ge5 ; institutes: on the 

contrary tin:)' arc: violating the orders leading. to disorder and insubordination. 

Following clarificat ions / additional instruct ions are thererore iSSlit'd 10 curb such rype of 

irrcgularities ,lIld misuse of inslrllctionsnnd acH. or insubordination:· 

<aJ Each Colleg< ! Inslilul. t Polytechnic henc~lonh 5halill01 run regular classes J leclures 01) 
" 

Salurdays I Sundays or any Public Holiday, \\, imoul prior permission of Management i.e. 

Vice Presidenl (HRi; Vice President (Admin). However. the Heads of Ih" Institulions are 

m liben)' 10 organize Ille classes ir Ihe 'yllabus is nol covered due 10 Holidays. late 

Admissions cle. and according.ly Head or Dt.·purttncnt~ should inform to Ihe Management 

/ Central OrJicc. Arranging extra ic-ctures due to non co\'erage o f syllabus shaH nolattracl 

Compeosalory OtT 10 the staff. In case of lall;! admissions the Principal:; should use his 

discretional} pO\\ers And allo\\' thl! extra Iccturt.'.'; on Saturd"Y5 and Sundays. 

(b) All 	 lIeads o r Colleges I Instilutes ; P"IYl<chlli< shall prepare mOlllhl) schedule of 

Seminars: Symposi;'1 / Confe rences I \VclI'k"hop$ elC. as well as. lectures 10 be held on 

Saturdays I Sundays :' holidays and shall ohtain prior permission of f\lnnagement at least 

8 do)rs before fo r the ilc·th"irics to be held 011 nUll" orking do) s. 

Contd .... 31

yr1/ 
,..-

JPnncipal 

Sml. Kashibai Nllvale 

College of Engineering 


. Vadgaon(Bk.), Pune-4l. 
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, 

(l') If ~uch jlc.:rllli ... ::. inn j ... l:d \ ~'Il W l'\l'11 SCllIi,,:rr:; I SYnllhiSi:1 . Ci,)Il!~·rl.:lh.:c ... \\'ol't:-.Ilulh IIfI,:l 

arr:lIlgt:d rln S:I1·Hn.I:i~ ... ' ~nnd1l~:-': "III) minimum required f skckll)1l ::-.wl'l" ::.1\;111 be :lskcd 

in wriling. II"' allt:ncllh..: I.:llllt.:g,.: ! inslilUlc:. 'I hey should ho\ve\'cr i'cgis.k"r thcir nncndlliltc 

011 bh.Hllt.'lric.: :;~·SI":I1l . 

(d) 	C('lJllpell$IlWr~ OI'l' l\1 .:.; neh staff 1llC'lllht!r:; ::.11311 he s(ric(l~ ill ilct:llrdHIIl:c \\iith tht: 

instructions reproduced "nci« RLlic, 18 to 10 uf the Circular No.STESI10 16-17/482 dtd . 

28.06.2016. 

(e) Any staff 11l0rnhc.1' lTt..'aching I Nonteaching) reporting for duties laIC beyond 30 milltHcs 

of the schedules time: shall not bc nllo\\cd to perfoml duties lInl!!5S he I she fill Y: day 

Ca~ual Lell\ e or ont: da~ ' Leave Withou! Pay as the case may be. 

(f) 	Report of laic- auelldance of the ,taff members (Teaching / NOll teaching) and no. of late 

coming during the entire month shall be reported to the Viuc President (lilt) on the forst 

working di1: of the- ncxt lTIomh. 

(g) Restrict College! classes late in the night be~d 8.00 p.m. so as to a\'oid inconvenience 

anolo a\'oid allY UI1\(1\\ ard incidenL 

(It) 	Staff member <T.<1ching I Non Tea-clling) enjoying late coming to office frequently shall 

be trealed as "Nol PU,lcttlt)-f" which shall amount to non satisfaotory remarks and shall be 

incorporated ill indh, td\ral's·t"l1l1ual Perfonnancc Report nnd same. shall be intimste.d to 

him I her; in \\'(litillg. 

All these instructions in addition to lite carlil:r guidelines .' rl1l~s shall be followed 

scrupulously by ;111. An) \'io1<ltion of the instructions by anybody shall be viewed seriously by 

the Milllagcm t:: l1t 'Illtl shall attract punishment suitably. All Heads or Institutions I Colleges I 

Polytechnic arc therefore infonncd 10 bring these inslr(Jctions to all staff members working 

under them. 

~~/' 
PRESI~sl 

.1Principal 
Sml.' 'K ", hil.a i Nuvale 

Collegt: "I b lJ ;;ineering 

. Vadgaon(Bk ), PUDe-4l. 
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Copy to: 

(I) Founder Secretary, Sinh~nd Technical Education Society. Pune 

(2) Vice President (Admn.). Sinhgad Technicnl Education Society. PLlne 

(3) Vice Presidelll (HR). Sinh!;nd Technical Educ.1lion Society. PUlle 

(4) Directors ofall Managelllcl1lln,tillltcs I Principals of .11 Colleges, STES 

(5) Director (Adminislnltion). Sinhgad Technical Education Society. Pune 

(6) Director (CPC). Sinhgad Technical F.lucation Society. Pune 

(7) Director (Finance). Sinhgad Technienl Education Society, Pune 

(8) Director, Sill!. Kashibai Navale Medicnl College and General Hospillll, Narhe 

(9) Dean. Sill!. Kashibai Na\'ale Medical College and General Hospital, Norhe 

(10) Principal. Sinhg.d Delll.1 College and Hospilal. VadSllOn 

(11) Principals of all Schools. Siuhgad Technic.1 Education Societ),. Pune 

(12) All CEO I Campus Directors. Sillhgad Technical Education Society. Pune 

(13) Chief Administrative Officer.. Sillhgad Technical Education Society. Pune 

(14) All other Directors I Project Manager. Sinhgad Technical Education Society. Pune 

(15) Principal. Sou. Vl!nulai Cho.VHIl Polytccllnic. Ambe:gaon. Pune 

(16) Transport Offkcr, Amhcgaon 

(17) Select rile 

\~ / .. 

yv/ 
t:ril1ripal 

Smt. Ku:>h i\ l1Ii Navnle 

. College lif Ellgi .."ering 

. VadgaOll(l3k.)> Pune-41. 
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(Regd, No, MAH 17199-9:l 1Pune d!. 6/7/93 & F-8282 (Pune) d!. 12/8/93) 

Sinhgad Institutes19/15, Erandwana, Sm!. Khllar. Marg, OH Karve Road, Pune - 411004 , 

Tal. : (020) 2545 9751 Fox: 2545 3456 E-mail: stas@slnhgad,edu Wob.ito: www,sinhgad,adu 


DR. IMRS,) 8UNANDA M, NAIIALE 


M,E, (ELECT,) MIE.. MBA, 


PROF. M. N, NAVALE 
SA. MPM, Ph,D, 


FOUNDER PRESIDENT 
 FOUNDER SECRETARY 

, .' 
STES/Z016-l'7/3793 	 22.12.2016 

CIRCULAR 

Sub; Revised instructions in respect of leave on medical grounds/Medical Leave. 

It has been observed thpt leave on medical grounds/medical leave is being recommended by 

the authorities without verifying admiSSibility and balance leave at the credit of employees, 

It is also observed that in SOme coseS frequency of medical leave is more or at regular 

intervals rising question about medical fitness of the employee to performance assign duties 

of the post, satisfactorily. 

!. '" Following instructions are therefore issued to avoid such irregularities:

(1) 	 Leave recommending authority should check leave record of concerned employee 

before forwarding leave request of the employee - online, 

(2) 	 If sufficient leave is not at his/her credit, then recommending authority should 
" 

reject leave request at once, as pe,r provisions in Society's Leave Rules and intimate 

concerned employee accordingly. 

(3) When employee applies for medical leave without ascertaining sufficient balance of 

) 	 leave at his/her credit and lor without production of medical certificate from 

Registered Medical Practitioner in its support, shall be placed only on his/her basic 

pay without any allowa/1ces for the period of three months. 

(4) 	 In such cases his/her presence in the office and work performance would be 

watched' for three months and the decision to restore his/her allowances or 

otherwise will be taken by Management, 

(5) 	 Employee applying for leave on medical grounds/ medical leave frequently, will have 

to undergo Medical Examination at Smt. Kashibai Navale Medical College and General 

1 	

\L, 
( prfncipal 


Sml,*,l\~l \ iI ,,\1 NilVale 

CUI\U\\I\ ,,\, 1~lIglneering 


, Vildgaon(lik.). Pune-41. 




C ONTINUATION SHFI:l .,. , 

Sil\bgad Institutes 
.' 

- ;1. 

Hospital, Norhe, and have to submit Medical Certificate in support of the illness or 

fitness to resume duties from the Hospital, before joining duties. 

, :, ' 

All Principals / Directors are therefore informed to observe the above instructions strictly 

in future and recommend the leave requests of the employees complying with these 

instructions to the Leave Sanctioning Authority online. 

\k/ 
(Prof M.N. Navale) 

Founder President 


Copy to : 

(1) Founder Secretary, Sinhgad Technical Education Society, Pun~. 
!, , 

(2) Vice President (Admn.), Sinhgad Technical E-ducatlon Society, Pune. 

(3) Vice President (HR), Sinhgad Technical Education Society, PUne. 

(4) Directors / Principals of all Institutes/Colleges/Polytechnic/Schools in sTEs. 

(5) Director (Administration), Sinhgad Technical Education Society, Pune. .. 
(6) Director (epe), Sinhgad Technical Education Society, Pune. 

(7) Director (Finance), Sinhgad Technical Education Society. Pune. 

(8) Director, Smt. Kashibai Navale Medical College and General Hospital, Narhe. 

(9) Dean, Smt. Kashibai Navale Medical College and General Hospital, Narhe. 
'> 

(10) Campus Directors of all Campuses, Sinhgad Technical Education Society, Pune. 

(11) Chief Administrative Officer, Sinhgad Technical Education Society, PlJ'le. 

(12) Project Manager, Sinhgad Technical Education Society. Pune. 

(13) Transport Officer, Ambegaon. 

(14) Select File 

2 

~e 
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College (II I':ngilleering 

. VadgaonlUk.). l'une-'J.l. 
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MEMORANDUM OF ASSOCIATfON 

I . 	 ~am~ The name or !lie Socicty shall he the 

"Slnhgad Technical Education Society". "une _41. 

~. 	 Office Survey No. 4411, Vadgaon (Budruk). 

Off Sinhgad Road, Pune - 411 041. 

J, 	 The aims and objects: The aims and objects ofthe Society are

a) 	 To impart education of any kind in any branch ofArts, Science, Commerce, Engineering. 
Technology, Architecture. Health Sciences including Medical, Dental, Nursing,Ayurvedic 
Homeopathic and allied subjects, Physical Education, etc. to the rising generation of 
Maharashtra and elsewhere as the circumstances from time to time may permit. 

b) To open educational institutions in Maharashtra and outside for the aforesaid purpose. 

c) To undertake activities like organisation of seminars, symposia for mutual exchange of 
advancements in the field ofeducation. 

d) 	 To take over already established educational institutions or any branches of education if 
required in order to impart education. 

e) 	 To start residential hostels for the students undergoing education anywhere in Maharashtra 
and elsewhere. 

f) To publish magazines, news letters in order to impart education to the Society. 

gj To undt:rtake Devdopment Programmes iProjects ill the various fi~lds viz. Agriculrural 
Sciences, Environmental Engg., Social Sciences, cultural activities. sports d~vclt>pm<!nt . 
rural development, Health / Medical sciences (including Medical ('ollcg<'s. Dental 
Colkges, Nursing College~, Ayurved Colleges, Homoeopathy Colleges and all other 
related to the Health Sciences including Physiotherapy ami Pammedical COllT~es). 
Pharmaceutical .Sciences, Engineering Sciences, HUIIlAIl Sciences, Natural Scienc~s. and 
Management Sciences. as wdl as Public Adminislralion, Defence Studies ~tc . tt'r the 
uplitiment of t;Conomic and social standard of the citizens ,,(" India and the .cheme,; 
>ponsored for the said cause in the above lirlds by State : Central ()ovts . Industrial : Sodal 
(Jrganizalions / As,()ciations / Societies and loreign agencies for mral as wdl as urban 
development and social welfare. 

h) To undertake research and Dt:velopmenl actiyities in the field of Pure Science. Engg. 
Science, Management Science, Agricultural Sciences, Health Sciences (including 
Medical Colleges, DenIal Colleges, Ayurved Colleges, I i\HllOeopathy Colleges. Nursing 
College. and other all related lu the Health Sdences including l'hysilltherapy and 
Paramt:dical cuurses) and Social Scicnces and 10 establish Testing Laboratori~s ,uld render 
service. in j{ & f) fil>ld to the individuals, industries. societies and other organizations. 

i) 	 To establi.h thl> Hu.pitals in the rural / urban and tribal area und 10 flmlhcmlor the beneflt 
of the public al large and eslablish Mcdical, Denial. Ayurved, Homoeopath,c. 
Physiotherapy Colleges and Paramedical Courses. 

j) 	 To arrange exhibitions on Ihe Social Background. . 
1t"'mZ!tl!' ~~'~'... - ' .... """'~ - -...-,J, /J/ -" ~. . ..;~....~"w_. 3"'l'i "'Po.~ ..... . 

, I Sllll\ ~\\\I\ \i~llli .l'h\V~le 
College ur \'.1I1l,1ll.... e ODg 	 .!I' 
Vadgllon lllk.), P u ne-4l. 



1. 

2, 

3, 

~, 

SM,Maruti NlvtuttlNavsle. 
Founder President&Chief 
Managing Trustee (Age:48yrs) 

5, IShri.BapusahebBa~~:'" 1 
Nimbhore{J.,\em!Jer)Age;~~'YI 

6, 

7, 

GreenPat1c..4516~1 0: 
Karve Nagar, Nald.\o Nav 
Sahyaort SocIety,Puna-52 

Ellii~~i\giictrttUte. 
Social '{{O(\(er 
' INDIAR 

SdF 

e;,;·,...(""·b __......... . , Sdf.' ¥~...."..'flUlDGWIl~ ,...:"- · l' 
, .< '_.... , 

We, the several persons whose names and addresses and occupations are given above and 
desirous of forming into a Society in pursuance of this Memorandum ofAssociation under the 
provisions of the Society's Registration Act 1860 (XXI of 1860) in testimony whereof we 
subscribed our respective names and signature hereto on the Thirteenth day of the month of 
March in the year 1999, 

Witness 10 the above signatures ofidenlification to the above signatures, 

4, (;(In:HNIN(; no!>\' 

", \1" , M",,,,)!in)!. (,<,um'il ~hHl1l,,' the Governing BOlly oflhe Society, 

I"~ 	 1'1,,' mm"''', n""rc"~t" nnd llecupntions of the members constituting governing Body to 
"I",,,, Ih,' Ill"''' ami rC)!.llllltions oflhe Society, the management of its affairs is entrusted for 
Ih"limt \'cing arc SCI forth hereunder, The following members of the Managing Council 
w,'lll.\ hc "l:mll)!.in)!. Ihe entire alTairs of the Society, 

2) Shri, Sukhadeo Nivrut\1 Nawale 
Mrs, Sunanda Maruti Navale3) 
Mrs, Vijaya Sukhadeo Nawale 

5) 
4) 

Shr1, Bapuaaheb Baburao Nlmbhore 
6) Shri. Anandrao Shankarrao Bansode 
7) Shri. SanJay Sadashlv Navale 

Sd/-
Sd/-
Sd/-
Sd/-
SdI-
SdI

..: 

sil 

Sd/, 

Sd/, 


Sdi" 


1) ShrL Maruti Nivrutti Navale 
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BYE-LAWS AND TRUST DEED OF TIlE 


SINHGAD TECHNICAL EDUCATION SOCIETY, 


PUNE- 41 

CHAPTER- I 

1. 	 Name The name ofthe Society shall be the 
"Sinhgad Technical Education Society", Pune 41 

2. Office Survey No. 4411, Vadgaon (Budruk), 

OffSinhgadRoad,Pune-411 041 

3. Jurisdiction All over India 

"k{!::
SIll\ .' " " hil ,,,; "l'IVnle 

. ,.coI \.t::~: , 1 1,.III\;lIucring 
. Vl\q~aonta~.p>u1\e-41 . 3 



CHAPTER. II 	 MEMBERS OF THE SOCIETY 

~ .\. UF.,. MEMBERS: 

n 	 Total~'trength: 

The total numher oflilc members shall be maximum II inclusive of the President 
and the Secretary. The life members shall be the Trustees of the Trust 1Society . 

. The life tllemb~rs elected on the Managing Council shall be called as Managing 
Trustt'es. 

t 
ii) Qualifications: 

3) TIle President and the Secretary shall be the life members of the Society and 
shall be the pennanent Trustees of the Sinhgad Technical Education 
Society. Pune - 41. 

b) He orsheshall be major at the time ofadmission. 
c) Each life member is required to pay Rs. 2,00,000/- (Rs. Two lacs only) as 

subscription for the life membership. 

d) ..<\ny other person donating to the Society sum of Rs. 2,00,000/- and who 
pledges to work for the society in any capacity and whose application shall be 
approved by the Managing Council, shall be admitted as the life member of 
the Society only on receiving the consent in writing ·from the President and 
the Secretary. Provided any organisation 1 finn 1company 1 trust or person 
donating sum of Rs. 2,00,000/- or more, shall be entitled to nOnLilate any 
person or more persons, in accordance with the mUltiple ofRs. 2,00,000/- for 
being considered for the post of the life membership provided the President 
and Secretary give in writing their consent for the admission as life member. 

iii) Termination oflife membership: 

a) 	 Life membership shaH stand automatically tenninated upon the death of the 
life member. However, any heir nominated by the life member shall be 
admitted as the life member upon death, resignation or incapacitation of the 
original member without any additional subscription or donation for life 
membership. 

b) 	 The Life membership shall stand terminated, upon any person being 
convicted by any court of Law throughout India for having corrunitted any 
criminal offence involving moral turpitude, or upon being declared as having 
unsound mind. 

C) 	 The life member may be removed, ifhe or she undertakes any activities found 
to be detrimental or prejudicial to the interests of the Society, provided a 
resolution to that effect is passed by the General Body with 2/3rd majority, by 
issuing previous show cause noticc to sllch mcmber. Such show-cause notice 
shall be issued by the President or Secretary of the Society, upon being so. 
Authorized by the Manll,ging Council. 

4Ptftlcipal 
Smt. Kllshiunl Nuvnle 
College of Engiuecrii1* 

Vadgaon(Bk.). PuneAl 
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4B.IIUNORARY l\fIo:I\Un:RS: 

i\ To.al SI~nl!lb: 
Thl' !I'lal numbl'r llfhonorary members shall he max irnum of 1 S. 

iiI QuaUn(,Rtion: 
a I He ,'r She shall be major at the time ofadmission. 
b) Any pers()l1 d()naling to the Society sum ofRs. 50.000/. and who pledges 

to work for the Society in any capacity and whose application shall be 
approved by the Managing Council. shall he admitted as the honorary 
member, provided any Organisation I Firm I Company I Trust or person 
donating sum of Rs. 50,000/. or more, shall be entitled to nominate any 
person or more persons, in accordance with the mUltiple of Rs. 50,000/. 
for being considered for the post of the honorary membership. 

iii) Termination ofhonorary membersbip: 
a) Honorary membership shall stand automatically terminated upon the 

death ofthe life member. 
b) The honorary membership shall stand terminated, upon any person being 

convicted by any Court of Law throughout India for having committed 
any criminal offence involving moral turpitude, or upon being declared as 
the person with unsound mind. 

c) The honorary member may be removed, if he or she undertakes any 
activities found to be detrimental or prejudicial to the intert!sts of the 
Society, provided a resolution to that effect is passed by the General Body 
with 2/3rd majority, by issuing previous show caust! notice to such 
member. Such show·cause notice shall be issued by the President or 
Secretary of the Society, upon being so authorized by the Managing 
Council. 

iv) No honorary member shall be entitled to get refund of the donation ofRs. 
50,000/· upon the termination of his membership for any reason 
whatsoever. 

4C. 	 SYMPATHISERS: 
Any person who has contributed or who will contributt! at kast Rs. 
10,0001· (Rs. Ten Thousand Only), shall be the sympathisers of tht! Trust 
ifadmitted by the Managing council. Ifthe Managing Council dt!sires, tht! 
sympathisers may be called to attend the Gent:rnl Body Mt:eting as 
invitees, however they will not be eligibk tLl vott! for tht! ekction of the 
members of the Managing Council and the ollice bt!arers of the Socit!\), . 
Trust. 
The sympathisers may be invited as invitet!s for the Geneml Hody 
Meeting and they shall not be the voters tilr tkciding thl! issnes in thl! 
Gencrall30dy Meeting. A sympathiser l:<lll be l"t!lIILl\'.:d by th.: Managing 
Council if desired by passing resolution with simple nllljllrit~' ant! 110 
~how·cause notice is required to be given . 

vPfincipal 
S\1lt. )Knshibui Navale 

College of Engineering 
Vadgaon(Bk.). pune-41 . 

~----. 
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CH,WTER -III nm !?tINCTION OF GE)'I;I.:RAL ROny 


S. Thr General Body will comprise of maximum Eleven Life Members and 
Fifteen Honorary Members only. 

a) 	 To elect four members ofthe Managing Council of the Society from amongstthe 
life members ofthe society. 

b) 	 To elect one Vice-President on the Managing Council from amongst the life 
members ofthe society. 

c) 	 To consider and approve the annual report, the budget, the balance sheet and all 
the statements of the accounts in the Annual General Body Meeting, upon the 
same being submitted to it by the Managing Council. 

d) 	 To elect two members of the Managing Council from amongst the honorary 
members ofthe Society. 

e) 	 To generally decide the policy of the Society and to issue general guidelines to 
Managing Council ofthe Society from time to time. 

t) To amend the rules and regulations, or byelaws ofthe Society, upon receiving the 
recommendations ofthe Managing Council to that effect. Provided, the rules and 
regulations, or the byelaws shall be amended with 2/3rd majority ofthe members 
present in the meeting of the General Body, and provided a notice of 10 days in 
respect of the proposed amendments is duly served on all the members of the 
General Body. The resolution to amend the rules and regulations or byelaws I 
I"lSt deed ofthe Society I Trust unless it is consented in writing by both President 
and the Secretary, cannot be moved either in Managing Councilor in the General 
Body Meeting. 

g) 	 All decisions on Resolution moved in the General Body shall be taken by a 
majority ofvotes or show ofhands or by secret ballot if demanded by a majority 
ofLife Members at the time ofthe meeting. 

h) 	 To appoint Auditor or Auditors and fix his/herortheirremuneration. 

6. MEETINGOFTHE GENERAL BODY: 

The General Body shall meet at least once in a year after the closing of the year. 
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7. 	 SPEClALMF.ETlNGOFTHEGF.NERALBODY: 

A Special meeting of the General Body may be convened on a requisition by the 
office bearers or signed applications ofat least 9 Life Members ofthe society with 
special agenda for the meeting in the form ofresolutions. For such special General 
Body Meeting the notice period of 10 days will be required. The meeting 
convened on requisition shall consider only those items for which it shall have 
been convened. The agenda of such Special General Body Mceting shall be 
prepared by the Secretary in consultation and with the consent ofthe President and 
shall be circulated to all the members. The President of the Society shall also have 
power to instruct the Secretary to convene Special Meeting of the General Body as 
and when found by him to be necessary. The agenda of such meetings shall be 
decided by the President and the Secretary. The President shall have the right to 
issue agenda if and only if the Secretary fails to call the Special General Body 
Meeting in spite ofinstructions, as aforesaid. 

8. 	 Notice to convene meeting ofthe General Body: 

A notice to convene the meetings of the General Body shall be in writing signed 
by the Secretary and sent to all the Life Members I Honorary Members ten days 
prior to the date of the meeting and the notice shall contain date, time and place of 
the meeting along with the agenda to be placed before the meeting. The agenda of 
such meeting shall be decided by the President or the Secretary. 

9. 	 Notice of the General Body how to be served - Notice delivered by hand or sent by 
the post on the address available on the records of the Society shall be deemed to 
have been served on the Member. 

10. Quorum - The necessary quorum for a meeting whether general or special shall be 
113rd ofthe total number oflife members and honorary members. 

n. Want of Quorum - When there is no Quorum, the meeting shall be adjourned and 
the adjourned meeting shall be held after half an hour at the same place, to 
consider the same agenda and a note to that effect may be made in the notice ofthe 

meeting. 

12. Adjourned Meeting - The meeting held after the original meeting was adjourned 
either for want of Quorum or because all the subjects on the agenda are not 
disposed off, is an adjourned meeting. An adjourned meeting does not require 
quorum. But the adjourned meeting shall not consider the subjects not on the 

agenda ofthe original meeting. 
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rl"l'l1l Ih,' ,",,' Id ,'I ,'.11";1111'". IlIlitl,II\'. hU"Tlc" 01 I'rc"c'~lonal hodlc', and ,hall be In 
1'",1111'"11' ,','nlnh"t.. il' I'fu1l111II' lh"I"ltll"aliOlwl "cIIVIII '" 01 Ihe ~"c icl y l ' r ,,1\' ., hc 
,'I""i""-' 111,'mbl'rs shall hI' a"cndllll! the meeting, IJ' Ihe ManagIng "{JUnell a', 
\1\\ 11<',' '' . rh,' naill,', ,,1' Ihe ClH'l't,'d and nominated member, need nu' he In,crted rn 
1Ill' Itsl "I' Il"1IsI,' ,''; I" bl' rq,!I,I<:rl'd in the Puhlie rrn"" Regi,ter in Ibe urrke of the 
l ' hilill" C"11lI11i,,~il'ncr. The role 01" Ihe l10rnillUted alll.! co-opted member, .,hall be 
l'ur,'I~ inlhc "dvi,,""\" rOr1l1 . The cO'()PlcJ memher, need nol be Ihe member:, (,f thc 
Tm~t S",il'ty. The t<:nurc of the cll-opted and nominated memher, .,hall be at thc 
r"'""ufe or Ihl' \!anaging Council. The e{)·opteJ ! nominated member, ,hall be 
ren10\"ed b,· passing resolution in the Managing Council hy simple majority. They 
n,'c-d n0t be issued show-cause notice before femoval. The tenure of thc co-{,pted 
11l'l1linated member.; shall be maximurn of three years and shall aUlomatically cea.se to 
be l"'-l'pted nominated member of the Society unless the new Managing Council 
again co-opts nominates them for the further period in its first meeting after election 
to the positions ofthe members ofthe Managing Council. 

Pro,ided iftbe Managing Council desires so, may appoint maximum two additional 
members as office bearers as Vice President or Treasurer from and amongst the co
opted and or nominated members and authorise them to function as Vice President 
and or Treasurer for the fixed period in the event of necessity for the additional office 
bearers, These office bearers shall be autborised officers of the Society during their 
tenure of appointment as office bearers and if authorised by the Managing Council 
they may be entrusted additional duties as authorised officer of the trust! Society for 
signing documents ! exchange of correspondence and operation of the accounts 
jointly with the President or SecretaI)'. The nomination of the members or co-optio!' 
of the members on the Managing Council as office bearers or authorised officers of 
Society shall be at the desire of the Managing Council and shall not be mandatory. If 
the Managing Council desires, the nominated or co-opted additional office 0carers 
shall be removed by passing resolution with simple majority in the meeting of 
Managing Council without assigning any reasons for doing so to individual or all 
nominated or co-opted additional office hearers! authorised otlicer. The Managing 
Council shall have an option for how many members b .. nominated ur cLl-opted on the 
Managing Council and the nurnber could ht: reduced lll' increased as and when 
required. The structure ofthe Managing Council cannot ht' lI111dilied unless consented 
by SecretaI)' and President buth and unless thl.! rl.!sllllitill!1 is pass~d with 2 -",rd 
majority in the General Body meeting. 

'J he lC~IIHC; (J 1 Ihe Mall<llLil)g (·ill! u Ii.il..l.lli:Hlb~c~PliH!::l.rl..idt.:I\I.\:S.·..; ••·laly. bci.ng 
pern ,~m.:W [i.\lJ> I., ~JJa II hI; 111l:'cc y~a~ II" \'{\;."<;1 .Jllc tv! a""!:: i, Ig, t . 1/.1I 11 \ iI I(\ <: 1111'<: r~ 'ha 11 
Cil/ll j,,1J 1; t iIJ lire (; h;et j()ll~ al e II .,; ld ilJl ! luI; 'YMiUli!bGl~ C~)lI!l£i.l j, Ii In \1"'1. 
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ClUPTER - IV 	 MANAGING COUNCIL 


1.\. Th,' "oll(l\\'\n~ shull h,' 11i,' IIll'lIll11'fS oflh,' M:>nRging ('ouncil: 

rh,' stn'II~lh (If IIll' !\lullugill!: ('oundl shall h,' minimum seven and 
I\Ul\imlllllllilll'. 

,,) Pn:,;id,'llt \ 11'0,;1) 

\ Chief Managing Tru,;tec) 

t» SecfI.'tary(l post) 

<' ) Yice President \ 1p,lst) 

d) Four Members \4 posts) 

el Two Members (2 posts) 

Permanent Post 


Pcmlanent Post 


One post to the office of the Vice President to be 

elected by and from amongst the Life Members (i .e . 

from Trustees) 


To be elected by the General Body amongst the 

(Maximum) Life Members in its General Body 
Meeting every three years, (i.e. from Trustees) 


To be elected by the General Body amongst the 

(Maximum) honorary ! Life members in the Annual 

General Body meeting, every three years. 


Thus the maximum strength ofthe Managing Council shall be nirie. In addition to the 
elected and the permanent members oftbe Managing council, the Society ! Trust may 
need the expert services ofthe personnel from the Industry ! Education ! Professionals 
i Business ! Social organisations to promote the educational activities and in order to 
meet such needs the Managing Council may nominate and or co-opt such experts from 
the different disciplines in the advisory form . The nomination or co-option of the 
members shall be as follows: 

f) 	 The Managing Council may nominate maximum four members from any class of 
members on the Managing Council ofthc Society and such nominated members 
shall have the same tenure as the Managing COllncil. Thc nominated members 
shall express thcir views in the mccting but shall not have a right ofvoting. These 
nominated members shall be invited to attend the meetings llf the Managing 
Council. 

g,) 	 The Managing Council in its first meeting after ek:ction, on the recommendation 
ofthc President / Secrctary may co-opt maKin'lUm live members on the Managing 
Council. TIH:sc co-oph;d members shall rcprest:nt tlilTt:rcnt disciplines ! expertise 
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14. Fn m'llono of Ihl' 1\11\11 !t\!ln\! ( 'fllIndl: 

.,1 I"~ "1'1',"111 i\d\ IS,)I\ !lodi,'s [;onSisling of Life Mcmhers, Honorary Memhers, 
~\ 'mr'Hlu,L'r'. ,'Ie. or anv olher person haVing cxperlisc, The advisory bodies 
'I; ~ II fill'" I " 1Il1illdcr tlw Sccrdary (1 rt he Socicly, 

hI 	1'1' lilillp Ihe l'asllal \',waney ifoccurrcd due tosomc reasons. 

Cl 	 T" nuse Ih,' fllllds I('r the So~icly by way of Term loan I overdraft I cash credit 
(a,-lIitl ,'s Ii','m Ihe banks or linancial institutions and also by way of fees, 
de",'sils ,'Il:, li'om st udell!s. 

J ) 	To assigilihe dllties 10 Ihe ot1ice bearers from time to time. 

c) 	To approve the expenditurc incurred by the Society and its office bearers, 

11 	 T" prepare project proposals and submit the same through office bearers to the 
appropriate. authority either of State or Central Gov!. or other social 
organizations, including foreign agencies. 

g) 	To appoint financial consultants for project proposals and to fix up their 
remuneration. 

h) To give approval for the visit of the office bearers or other members of the 
Managing Council for the purpose of abroad training or to persuade the 
proposals ofthe society. 

i) 	To prepare theAnnual Budget ofthe Society. 

j) 	To move the Resolution in respect of mortgaging the property of the Society in 
order to obtain fmancial loans either from Scheduled banks, co-operative 
banks, financial institutions, leasing companies, and private organisations, 
individuals, etc, The loans to be raised shall be Term loan, cash credit, overdraft, 
demand loan, etc. or it may be in the form of bank guarantee or letter of credit 
etc. as the case may be. 

k) 	To executc the resolutions passed by the General Body. 

!) To perform any other functions that will be assigned by the General Body ofth.: 
Society from time to time. 

m) To authorise the oflice bearers to make the purchase of the land, building, 
equipment, furniture, stationery materials, vehicle and other movable and 
immoyable properties for the Society. 

lI) To sell, dispose ofr and lor lease out movable and immovable assets of the 
>ocicty and aUlhorise ollic~ bearers of the Society for the same. 

lJ ) To acccpl dcposits lilf th~ Society and refund the same. 

P) To cl)n~ ldcr colTlfm:rcial proposals and execute thcm fur raising the funds to 

" Kiely including manufacturing, Proccssing, constmction, service institutions 
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and sud\ ",her pmjeC'ts as deemed to he fit for IIpliftment of down trodden 
1'<""1'1<- . 

'I) T" tix n'nllUleration or honorarium to the Secretary and Joint Secretary. 

r) 	CASUAL VACANCY: Casual vacancy if arises due to any reason in the 
memDcn; of the Managing Council that will be filled by Managing Council from 
the respective classes of membership by co·option on the recommendation of 
the Secretary & President. 

\5. MEETINGOFTHEMANAGINGCOUNCIL: 

a) The Managing Council as constituted in Rule 14 shall meet at least four times in a 
year. 

b) Notice to convene the meeting of the Managing Council shall be issued by the 
Secretary, in consultation and with the consent of the President, and the same 
shall be served upon the members by hand delivery and Post which shall contain 
the date, time and place of the meeting, along with agenda, \0 days prior to the 
date of the meeting. The agenda shall be finalised by the Secretary in 
consultation and with the consent of the President. The President shall issue such 
notice, if found necessary, on account of failure of the Secretary to issue such 
notice at any time. 

c) Notice ofthe Managing Council· How served. 

Notice delivered by hand and or sent bY 'post on the address available on records 
ofthe Society shall be deemed to have been served to the member. 

d) Quorum· The necessary quorum for Managing Council Meeting shall be 113 of 
total strength ofManaging Council. 

e) Want ofQuorum • When there is no quorum, the meeting shall be adjourned and 
the adjourned meeting shall be held after half an hour at the same place, to 
consider the same agenda and note to that effect may be made in the notice ofthe 
meeting. 

f) Adjourned Meeting • The meeting held after the original meeting shall be 
adjourned either for want of quorum or because of subjects on the agenda not 
disposed off is an adjourned meeting. An adjourned meeting does not require 
quorum. But the adjourned meeting shall not consider subjects not on the agenda 
of the original meeting. 

g) Circulatory Meeting: The President or the Secretary may circulate hand deliver 
any proposal, in case of emergency, and thereby call upon the members of 
Managing Council to record their votes in favour or opposing the propos81 and 
the resolution passed shall be deemed to have been passed by the Managing 
Council. 
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CHAPTER - V 	 TilE OFFICE HEARERS 

Ill. THE OFFICE nEAIUmSO"'T1mSOCII~TY: 

.IHhl' Prl'sidl'llt: Shri MARl iTI NIVRUTTI NAVALE, The Founder of the Trust 
<'I. Life' i'Mmhl'l of the Tru~t alld (he Chief Promoter orthe Society shall be the 
I'l'nn:lIlent President of the Society and Managing Council in appreciation of 
d(lnalion "fRs. 50.00 lacs given or promised to be given by him and his family 
and nssocinles. His malc or fcmale successor, as shall be nominated by him shall 
hecolllc President, upon his death, without payment of any additional donation. 
The saml' procedure ornominalion shall be applicable for further succession to 
the l1tlil'C of the Prcsident. The President shall be also the Chief Managing 
Tnl~tcl~. 

b) The Secretary: The Promoter and Founder Life Member of the Trust, Mrs. 
Sunanda MaJUti Navale shall be the permanent Secretary of the Society. Upon 
her demise, her male or female successor as nominated by her shall be 
appointed, as the Secretary and further appointments shall also be made, as per 
the same provision to the office ofthe Secretary. Provided in the event ofeligible 
heir for the appointment of the President or the Secretary being not available or 
on his refusal to accept the office, the General Body shall elect the President or 
the Secretary, as the case may be, from amongst the life members and shall 
continue to elect such offiee .bearer along with the members of the Managing 
Council, until such heir is available and is ready and willing to accept the office. 

c) Vice President: Shall be elected from amongst the life members in the General 
Body Meeting, every 3 years. 

d) Joint Secretary: The Secretary shall appointJoint Secretary or 10int Secretaries, 
with the consent of President. The remuneration and service conditions of the 
Joint Secretary shall be decided by the Managing Council on the 
recommendations ofthe Secretary. 

17. 	The tenure ofthe office bearers except the President and the Secretary appointed 
pe~ently, shall be of three years from the date of Annual General Body 
Meetmg. The office bearers however shall continue to function until the new 
elections are held. 

18. THE FUNCTIONS OFTHE OFFICE BEARERS: 
a) PRESIDENT: 

I) To preside over and conduct the Meetings of the Managing Council and 
General Body, 
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~) 	T0 decide all questions by a majority at such meeting and to give casting votes in 
the ,'vent ofequality OrV(lt{~s . 

3) In case ofequality llfvotes hel she may exercise his I her casting vote. 
\ . 4) Ttl generally supervise ami control the activities of the Society and to issue the 

directives to the ollice bearers ofthe Society from time to time. 
S) To execute necessary legal douements such as contracts, Mortgage deeds, 

conveyances, to makc alliduvits, to give undcrtakings, promissory notes, 
agreements, etc. on behal f of the Society and also on behalf of the Managing 
Council of the Society. To execute all the legal documents as and when required 
for the Society or its Institutions. To sign and issue appointment letters, 
termination letters, promotion, demotion of employees as well as to suspend or 
to reinstate employees. The President may authorise the Secretary to do all such 
acts mentioned hercin above. 

6) To perform the duties and excrcise powers specifically conferred upon him by 
the constitution. 

7) To operate bank accounts of the Society and its Institutions under his I her sole 
signature or jointly with Secretary or Vice President or any other person 
authorised by the Managing Council. 

8) To enter into contracts by executing the same with the joint signature of the 
Secretary. 

9) The President shall exercise all the powers and perform duties of any of the 
office bearers, Heads of the Institutions and any of the employees whenever he 
finds it necessary and all the decisions shall be final and shall be binding on the 
concerned. The President shall have supreme authority amongst all and shaH be 
the Chief Managing Trustee of the Society I Trust. The President shaH have 
power to take over duties ofany office bearer I trustees I member I employee as 
and when he I she fmds it necessary in the interest ofthe Society I Trust. 

b) VICE PRESIDENT: 

In the absence of the President, the Vice-President shaH preside over and conduct 
the meeting. In the absence of the President and Vice President, the other 
members shaH elect a Chairman from among the members prcsent and he I she 
shall preside over and conduct the said meeting as a Preside~t. 

c) SECRETARY: 

The Secretary shaH be the Joint Chief Managing Trustee and shall be the 
Secretary of the society, and ofthe Managing Council, and ofthc General Body 
and he I she shall be responsible for these bodies. The amount of rC1l1unemtion 
ofthe Secretary wi II be decided by the Managing Council. 
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THE FUNCTIONSAND POWERS OFTHE SECRETARY ARE: 

The SecretllI)' shall exercise the following powers and perfonn duties independently. 

i) 	 To convene all meetings of the General Body and the Managing Council by 
issuing notice as provided by the rules. 

ii) To write minutes of the meeting ofthe Managing Council and General Body. The 
Secretary shall sign the minutes of the Managing Council along with the 
President when confinned in the subsequent meetings ofthe Managing Council 
and the General Body. 

iii) To keep and maintain accounts. 

iv) To present the budget ofthe expected income and expenditure ofthe Society and 
its Institutions before the first meeting of the General Body after the close of 
financial year for consideration and sanction. 

v) To carry on correspondence for the Society and for the Institutions conducted by 
the Society. 

vi) To arrange and keep the records ofthe Society 

vii) To collect necessary infonnation from Heads of the Institutions of the Society 
and to issue directive to the heads, other staffmembers from time to time. 


viii) To implement the resolutions ofthe General Body and Managing Council. 


ix) To correspond on behalf of the Society and to represent the Society in all the 

activities undertaken by the Society. 

x) To represent the Society in all legal actions by or against Society and to execute 
legal docwnents for the Societyoron behalf ofthe Society. 

xi) To perfonn and do all such duties in the interest of the Society as are assigned to 
him by the General Body and Managing Council from time to time. 

xii) To make the appointments ofthe heads ofthe Institutions and other teaching and 
non-teaching staff members as per the prevailing statutory rules and if required 
to nominate members on the Selection Council from office bearers as per the 
statutory requirement. 

xiii) To transfer, remove, tenninate, promote, demote an employee in case of 
misconduct! indiscipline. 

xiv) Functions ofthe Joint Secretary will be decided by the Secretary. 

xv) To award civil contracts and other contracts of the projects undertaken by the 
Society. 

xvi) To make the purchases of the land, buildings, equipments, furniture and other 
miscellaneous items for the Society and its institutions. 
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xvii) 	 li. renl oul. lease 0111 the properties oflhe Society for earning the funds for 
the Society and to enter into agreements with Ihe parties concerned. 

xviii) To appoint architects, consultants or any other bodies as required for the 
henefil orlhe Sociely. 

xix) To collect funds for Ihe Society by way of loans, donations, gifts, rents, 
deposits, either from individuals or organizations I firms / companies I 
financial institutions, foreign agencies, etc. and to execute the necessary 
documents, agreements, deeds, etc. on behalfofthe Society and on behalf of 
the members of the Managing Council in the capacity of Secretary and 
CbiefManaging Trustee. 

xx) To carry out all the other duties assigned by the Managing Council from time 
to time for the benefit ofthe Society. 

xxi) 	 To work as Chairman of Governing Councils of the Institutions of the 
Society and / or Local Managing Councilor staff selection council, etc. 

xxii) 	To make applications for obtaining loans from the Nationalised / Co
operative Banks, financial institutions, leasing companies, private 
organizations, individuals, etc. and to raise the loans for the Society on 
moving appropriate resolutions in the Managing Council, and to execute 
the necessary documents, give undertakings, make affidavits or execute the 
agreements on bebalf of the society and to give guarantee or to remain 
guarantor to the financial institutions on behalf of the Society and also on 
behalfofall the members ofthe Managing Council. 

d) Joint Secretary 

Functions assigned by the Secretary from time to time. The Joint Secretaries 
shall be appointed by the Secretary either on full time or part time basis as per 
the requirement with the consent of the President. The remuneration of the 
Joint Secretary shall be decided by the Managing Council. The Joint Secretary 
/ Secretaries need not be the members of the Society. The Joint Secretaries so 
appointed shall be invitees to the meetings of Managing Council and the 

General Body. 
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CUAPn:R· \'I FUNDS AND PROPERTIES 

Ill . Fl 'l"USOFTm: SOClETYWII.I.INCI.UOETHF: FOLLOWING: 

.1 ) l \'ntrirlltl,'n "fthe' Lik Memhers. IlonOl'nry Members. and Sympathiscrs 
rl.\lIll11n1<'yablc propcrt~ ' 

,') End,mlncnts and gi tl~, 

d) All dt'ad stock articks. books. apparatus. and cquipments 

e ) C,)nstitutional donations donated for the purpose for which they are donated. 

fI Ft"cs and Fines 

g) Fixed Deposits 

b) Interests on the Banks Deposits 

i) Loans from Commercial Banks, Financial Institutions and Leasing companies. 

All the funds of the Society shall be owned by the Society. Funds shall be utilized 
exclusively for the benefitofthe Society and its Institutions. 

20. FINAJ,CIALYEAR OFTHE SOCIETY: 

The financial year of the Society shall begin on the first day ofApril every year and 
shall end on 31 st Mareh ofthe following year. 

21. Operation ofBankAccounts: 

The entire amount ofthe society should be deposited either in the scheduled banks 
or Nationalized Banks or any other co-operative bank as pennitted under the 
Public Trust Act. The amount must be deposited in the name ofthe society or in the 
name of the Institutions of the Society. Bank accounts of the Society shall be 
operated either under the sole signature of the President or jointly with the Vice 
President or the Secretary. The bank accounts shall be operated by the Vice 
President and Secretary upon authorisation by the Managing Council. The bank 
accounts of the Institutions shall be operated with the joint signature of the 
President / Secretary / Vice President and Head of the Institute. The Secretary or 
President may nominate any Vice President / person / member / Joint Secretary for 
operation of the bank accounts of the Institution upon authorisation by the 
Managing Council. 
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CIIAPTER - VII 	 MISCELLANEOUS 


n. 	 SPH'IAI(,OllNClI.: 

h'r thl' tiiltillllll'nt "I" aitll~ and objects or the So(.iety in (jeneral Body, 
~1:U\aging l'<,uncil Illay appoint Spedal ('ouncil~ from amongst the Life 
mcmber,;, Hotlllrary Illl'l11hcrs or any other persons, i r necessary. Such counei Is 
will timet ion in thl' advisory capacity. Their suggestions will he put lip hefore 
thc Managing Council fi:lr decisions. However, their suggestions will not be 
mandatory lll! the part orthe Managing council. Such special council will not 
ha\'e any rights of making decisions. The decision if taken by the Special 
Conunittees so appointed shall be implemented only on confinnation by the 
Managing Council by passing the resolution. The Special Committee be named 
as Executi\'e Councilor Executive Committee. The members of such 
Conunittees shall be recommended by the Secretary and the President. 

23. 	 RESIDUARY POWERS: 
Allor any of the matters relating to the society and its Institutions not provided 
for in these Rules and Regulations shall be dealt with or decided by the General 
Body. 

24. 	 These rules and regulations shall come in force immediately on registration of 
the Society with appropriate authority ofthe government. 

25. 	 AMENDMENT: 
The amendme,!lt in two copies shall be made in the Annual General Body 
Meeting by 2/3rd majority and the rules of the Society will be modified or 
altered or changed on receiving the recommendations from the Managing 
Council. The notice of such changes will be given to the members of the 
Society. 

26. 	 CHANGE IN THE NAME OR OBJECT OFTHE SOCIETY 
As per the provisions of Society's Registration Act 1860, the necessary 
procedure will be followed as per the Section 12 and 12A of Society's 
Registration Act 1860. 

27. 	 DISSOLUTION: 
The necessary procedure will be followed as per the Society'S Registration Act 
1860, as per the provisions of the Section 13 & 14 of the Society'S Registration 
Act 1860. 

'rincipal 
Sm\. K:"ltil oi Navale 

College or E-, ,~jlleeriog 


. Vadgaon(Bk.), Pune-4l. 




CERTIFICATE 


This i,; to certify that, this is the true and correct copy of the rules of the 

Sinhgad Technical Education Society, Pune - 411 041 

and shall come in force with immediate effect. 

SdJ-

Prof. M. N. Navale 

Founder - President 

& 

Chief Managing Trustee 
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